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1. HOEJM U 3AJAYUN U3YYEHUA AUCHUITJIMHBI

Hucuumnunab2.B.O/[.2«2kxoHoMudeckass HHPOpMATHKa» OTHOCUTCS K BapHa-
TUBHOW YaCTH MaTEMaTUYECKOTO U €CTECTBEHHOHAYYHOI'O LUKJIA AUCLUIUIMH, Mpe-
HA3HAYEHHBIX ISl OCYIIECTBICHHS OOIIe eCTECTBEHHOHAYYHOM M MaTeMaTH4eCKOn
MOJArOTOBKU CTyAeHTOB 1o HampasieHuto 080200.62 «MeHemxMeHT», TPOPHITIO
NOATOTOBKU «MEHEIKMEHT OpraHu3alum.

Leab0 OCBOCHMS AUCIHUIUIMHBI «DKOHOMHYECKas WHOOpPMATHKa» SBISETCS
dbopmupoBanne y cTyaeHToB oOmekynbTypHBIX (OK) 1 mpodeccnoHaIbHBIX KOMIIE-
teHuui (I1K), HeoOXOaUMBIX )i peanu3alii OpraHU3alMOHHO-YIIPABIECHYECKON U
SKOHOMHUYECKOH, HWH(OPMAIMOHHO-aHAJTUTUYECKON, MPEANPUHUMATEIBLCKOU Jes-
TEJIBbHOCTH:

CHOCOOHOCTh MOHUMAaTh POJIb U 3HAUeHHE HH(OpPMALUU U HHPOPMAIMOHHBIX
TEXHOJIOTUNA B Pa3BUTHUU COBPEMEHHOI0 00IecTBa M dKoHOMHUYeckuXx 3HaHui (OK-
16);

CIIOCOOHOCTH BJIAJIETh OCHOBHBIMU METOJIAMHU, CIOCOOAMU M CPEICTBaMH IMOJY-
YeHUs, XpaHEHUs, NepepadoTKu MH(POpPMALIMK, HaBbIKAMHU Pa0OTHl C KOMIBIOTEPOM
KakK cpelcTBOM yrpasieHus nadopmarueit (OK-17);

CrOoCOOHOCTh paboTaTh ¢ UH(pOpPMALIUEH B TI00ATBHBIX KOMITBIOTEPHBIX CETAX U
KOPITOpATHUBHBIX HHpopMaIMOHHBIX cucTeMax (OK-18).

3apayamMu M3y4eHUs AUCLUIUIMHBI SBIISIOTCS:

MOJIyYeHHE 3HAHUI 00 OCHOBHBIX MOHSATUSAX U COBPEMEHHBIX MPUHIMIAX PaOOTHI
C JeyoBo¥ mH(pOpMaIMEeH, a TakKe TPEICTaBICHU 0 KOPIOPATUBHBIX WH(MOPMAITHU-
OHHBIX CHCTeMax U 0a3zax JaHHBIX;

npuoOpeTeHNEe YMEHUI MPUMEHATh HHPOPMALIMOHHBIE TEXHOJIOTUU ISl pEICHUs
YIPABJICHYECKUX 3a/1a4;

OBJIaJICHUE MporpaMMaMH Jiisl paboThI ¢ JieJIoBoM uHpopMaluet u ocHoBamu In-

ternet-texgonorui.



2. MECTO JUCHUIIJINHBI B CTPYKTYPE OOIl

JucuumnuHa « JKOHOMHYECKass HHPOpPMATHKa» pean3yeTcsl B paMKaxX U3y4eHUs
00s3aTEeNbHBIX JUCUUIUINH, 3asBJICHHBIX B BapUATUBHON YacCTH MaTEMaTUYECKOIO H
€CTECTBEHHOHAYYHOT'0 LMK, Ul OCYILIECTBJICHHs OOILEH €CTECTBEHHOHAYYHOU U
MAaTeMaTUYECKOW IMOATOTOBKM CTYJIEHTOB 0 JAaHHOMY HampasJieHHUIO. J(ucuuniamza
«JKkoHOMHUYeCcKass HHPpopmaTuka» (OpPMUPYET C JAPYTUMU  JUCHUIUIMHAMU
MaTEMaTUYECKOTO0 M €CTECTBEHHOHAy4YHOIO IMKJIa TEOPEeTUYECKylo Oa3zy s
M3YYCHHUS TOCIEIYIOMNX AUCIUIIINH, HAlPaBICHHBIX Ha (OpMHpOBaHHE IIENEBBIX
KOMITETEHIIMH BBIITYCKHHKA.

[lepedyenb npeaIIECTBYOIUX AUCIUIUIMH, HAPABJIECHHBIX HAa (POPMHUPOBAHUE 11e-
neBbIx kKomnereHuMii: Komnbiotepubie cetu, MHdopmannoHHble TEXHOJIOTHMH B Me-

HCIPKMCHTC.



3. TPEBOBAHWUA K PE3YJBTATAM OCBOEHUSA
AN CIUIIJINHBI
3.1. Komnerenuuu, popMupyemMbie B pe3yabTaTe 0CBOCHUSA

JTUCIHHUILINHBI

Ta0mumna 1

Hudp
OO01eKyIbTypHBbIC KOMITIETCHIIUN
KOMII.

OK-16 | CrmocoObHOCTh TIOHMMATh POJb M 3HAYCHHE HHQPOpMAIMH U HWHOOPMAIMOHHBIX

TEXHOJIOTHUM B PasBUTHUH COBPECMCHHOI'O O6IJ_[€CTB3. 1 YKOHOMHYECKNX 3HAHHUHI

OK-17 | CriocoOHOCTh BiIaJIeTh OCHOBHBIMH METO/aMH, CIIOCOOAaMHU M CPeACTBAMHU MOJY-
YeHUs], XpaHEHUs!, NepepadOTKH MHPOPMalLIMH, HaBBIKAMH pabOThl ¢ KOMIIbIOTE-

POM Kak CpeJICTBOM yIpaBJieHUs HHPopMalen

OK-18 | CrocobHOCTH paboTaTh ¢ MHGOPMAIHEH B TTO0ATFHBIX KOMIBIOTEPHBIX CETAX U

KOPIIOpATUBHBIX I/IH(i)OpMaL[I/IOHHBIX CUCTEMaAx

3.2. 3HaHI/IH, YMEHUA N HABBIKH, IIOJYIYAa€MbBICB PE3yJbTaTe

OCBOCHHUA JUCHUIIIMHBI

B pesynbTaTe 0CBOCHUS TUCIUTIIIUHBI 00yUeHUs CTYICHT JOJKEH

3HATH:

OCHOBHBIE MOHSTHUS U COBPEMEHHBIC MPUHIIUIBI Pa0OThI ¢ JAeI0BOM MHGOPMAIIH-
el, a TaKkKe MMETh MPEJCTABICHUS O KOPIOPATUBHBIX MH(GOPMAIIMOHHBIX CHUCTEMaX
nbasax JTaHHbBIX;

yMeThb:

MPUMEHATh UHPOPMAITMOHHBIE TEXHOJOTHUHU JUIsl PEIICHUS YNMPABIEHYECKUX 3a-
Jaq,

BJIAIETh:

nporpaMmamu Jjis paboThl ¢ J1esI0BoM uHpopManuet u ocHoBamu Internet - tex-

HOJIOTHUH.




4.  OBPA3OBATEJIBHBIE TEXHOJIOTUHN

B y‘IC6HOM IMpoHecCcC NPUMCHAIOTCA ITACCUBHBIC (HGKHI/II/I), N aKTHUBHBIC TCXHOJIO-

TN (J'IeKI_[I/II/I " IIPAKTUYICCKHC BaHHTI/IH). Peanmaun;l KOMIICTCHTHOCTHOI'O IIOAXO044a

MpelycMaTpUBaeT UCIIOJIb30BaHUE B Y4eOHOM Ipoliecce HHTEPAKTUBHBIX (GOopM Mpo-

BEJICHUS 3aHATHI B BHJIC TPOOJIEMHBIX JICKIHI B 00béMe 8 dac. (cMm. Taodm. 3)

5.  OBBEM JUCHMUILIUHBI U BUIbI YYEBHOM PABOTHI

OO6mmast Tpy10€MKOCTh JUCITUTIIMHBI COCTABIISET 3 3a4ETHBIX €IMHUIIBI

nnnl08 yacos.

TpyaoeMKoOCTb IMCHUIIMHBI M BUABI Y4eOHOM padoThI

Taobmuna 2
Bcero CemecTpsl
Bunpl yaebHo# paboTsl

4acoB 3
AyauTopHbIe 3aHATHSA (BCEro) o4 54
B ToMm umcne:
Jlekmuu 18 18
[IpakTuyeckue 3aHATUS 36 36
JIabopatopubie pabOTHI - -
CamocrosiTesibHas padora (Bcero) 54 54
B Tom umncrne:
[ToaroToBKa K MPaKTUYECKUM 3aHSTHSM, BBITIOJ-
HEHHE JTOMAIITHUX 3aJaHuN
BrlmoniHeHre ¥ MOATOTOBKA K 3al[UTe PacUETHO-
rpadgudeckoi paboThI
IIpome:xxyTouHasi aTTecTallUs 3auér 3auér
Hroro: yac. 108 108

3au.en. 4 4




6. COIAEPKAHUE JUCHUIIJIMHBI

6.1. Pacnpenesienne yue0HOI HATPY3KH 10 pa3aeiaM

TaOmuna 3

Bunbl yueOHOM Harpys3ku U ux Tpy10EMKOCTb,

HaumenoBanue gac.
pasnena ITpaktuu. | Jlao.
Jlexiun CPC Bcero
3aHATHS | pabOThI
2 3 4 5 6 7
Pons wmabopmanuu B QyHK- 2 - - - 2

MUOHUPOBAHUHN  DKOHOMMHYC-

CKHUX CHCTCM n CHCTCM

yIIpaBICHUS
Teopus 6a3 naHHBIX 2* - - - 2
DKOHOMUYECKHUE TPUITOKEHUS 2* 4 - 6 12

KOMIIBIOTCPHBIX ceTei

NudopmanrionHble TEXHOJIO- 2 - - - 2

TUU B 0AaHKOBCKOM CEKTOpE

NudopmanrionHble TEXHOJIO- 2 - - - 2
MU B YYETHOM JIEATEIBbHOCTH

MpEANIPUITUS

KomimiekcHass aBTomMaTH3anus 2 - - - 2

yIIPaBJICHUS




1 2 3 4 S} 6 7

NHcTpyMeHTaIbHBIE  Cpej- 2* 4 - 8 14
CTBa aBTOMAaTHU3allMu OyX-
rajJiTepcKoro ydyera u yuéra

IIepCcoHaJIa

8 [IpumeHeHne cucrteM Hc- 2 4 - 8 14
KYCCTBEHHOTO WHTEJUICKTa B

yIpaBlIeHUU

9 OducHple  KOMITBIOTEPHBIE 2* 24 - 32 58

IMPHUIIOKCHUA

Hroro: 18 36 - 54 108

3Hak * o3HayaeT IIPOBCACHUC 3aHSATUM B I/IHTepaKTI/IBHOﬁ (1)OpM€.




6.2. JleknuoHHasi mporpamMmma Kypca

eun (UT) 6 3xonomuxe u ynpasienuu

[Tonsitue unpopmanuu. Uudopmarus kak pecypc. Cxema HH-
¢dopmanmonHoro oomena. Ilonstue UT. UndopmaTuzanusa o6-
IIeCTBa.

Tema 1.2. Ixonomuueckan ungpopmayusn. Ee 6uovt u gpynkyuu
Paznuumne undopmanmu mo coaep:kaHuio: yrpaBlieHYecKas MH-
¢dopmanus, 3xoHOMuYeckass uHpopmanus. TpeOoBaHus, Npeab-
SBJIIEMbIE K DKOHOMHUYECKON HHQOpPMAIUU: TOYHOCTh, JOCTO-
BEPHOCTb, ONEPATUBHOCTh. OTIENbHBIE BHABI SKOHOMHUYECKOU
uHpopmanuu: OupxeBas U (GUHAHCOBAS, CTATUCTHUYECKAS, KOM-
Mepueckasi, WH(pOpMaIUs MO0 KOMMEPUYECKUM MPEATIOKEHUSM,
MOJINTUYECKUE, SKOHOMUYECKUE, BOCHHbIE M JIPYyrUe HOBOCTH,
HOpMAaTHBHBIE MpaBoOBbIe aKkThl. [loHATHE MH(OPMAITMOHHBIX pe-
CypCOB, METaJaHHBIX, MH(GOPMALMOHHBIX YyCIyr, 0a3 JaHHBIX,
aBTOMATH3UPOBAHHON MHGOPMAIIMOHHON CUCTEMBI.

Tema 1.3. Ixonomuuecxkue ungpopmauuonnvie cucmemuvt(HC)
[Ipennaznauenne skoHommueckux HWC. IlpusnHaku nupkynu-
pyromeil skoHoMuueckoil uHpopmanuu. KoMmoHEeHTBI 3KOHO-
muueckux MC. I'maBHble cBoiicTBa skoHoMuueckux MC. Knac-
cudukarus UC mo opranmzanuonHon crpykrype. Knaccuduka-

s IC o o6nactu nmpumenenus. Apxurtektypa UC.

Taomuna 4
Tpyno-
Ne | Homep
Tema JIEKIMU U TIEPEYCHb TUAAKTUICCKUX SAUHHUIL E€MKOCTb,
/I | pasnena
qac.
1 2 3 4
1 1 Tema 1.1. Ocnognvie nonamua UHGPOPMAUUOHHBIX MEXHOII0- 2




[Tpomomxenue Tabauis 4

3 4

Tema 2.1. Penayuonnwie o6azvt oannwvix (b/1). Mooenv oannvix 2
Oranel npoektupoBanusd bJl. ER-monens BJI. Cymnocts, aTpu-
OyT, cBsI3b. Buapl cBsI3€H.

Tema 2.2. J/locuueckoe npoexmuposanue peaayuonunuvix b/]
TpebGoBanus k atpubyram. Hopmanuzaiusi OTHOIIEHUH, HOP-
MaibHble (popmbl B/1.

Tema 2.3. IIpoekmuposanue penayuonnvixb/] ona koukpem-
nou CYb/1

[IpoexkTupoBanue pensiunoHHon cxembl u3 ER-monenn BJI. Ma-

HUTTYSAUs JanabiMa SQL.

Tema 3.1. Jlokanvnoie cemu 2
Tomonorust cereit. OAHO paHroBasi, JOKaJIbHAs, TJIOOATbHAS
ceTh. Mogenb B3aumojelicTBus OTKpBITBIX cereir OSI. TIpoto-
koutbl ceteit | CP/IP. CTpykTypa mpOTOKOJIBHBIX MOAYJICH B y3J1¢
cetu. [loToku HaHHBIX, TPOXOASAIINE YepPE3 CTEK MPOTOKOJIOB.
Tema 3.2. I'nobanvhvlie KomnvlomepHbsle cemu

OcHoBHble uHpopMannoHHbie obmactu cetu Internet. CereBbie
MIPOTOKOJIBI  MPHUKIAJHOIO  YpPOBHS: TELNET, FTP,
HTTP,NNTP,POP3,SMTP. Opranuzanust novicka uapopmauu
B ceTH MallMHbI MOUCKA.

Tema 3.3. Inexmponnas Kommepyus

[TonsTne anextponHoO KomMmepuuu. HTepHeT-mMarasus. OyHk-
[MUOHAIBHO-PA3JINYHBIC THUITBI MHTEpHET-MarasuHoB. Kiyo pyc-

CKHX BUPTYAJIbHBIX Mara3uHoOB.

10




[Tpomomxenue Tabauis 4

3 4

Tema 4.1. Hugopmayuonnvie mexmonozuu u pacuiupeHue 2
OaHKOBCKUX yCy2

baHkoBckue KpeAUTHBIE KapTOYKH, IE€OUTHBIE KAPTOUKH, DIICK-
TPOHHBIE CUCTEMBI PACUETOB B TOPTOBBIX Toukax. OmpeaeneHue
a¢dextuBHOCTH OankomaToB. Hambosiee pacnpocTpaHEHHBIC
I1aTEéXHbIE CUCTEMBI. PexXxnMbl pabOThl OaHKOMATOB.

Tema 4.2. Cucmemubl MexHcOAHKOBCKUX PACUEMO8
Mex0aHKOBCKHE KIMPUHTOBBIE IIEHTPHI. TenekoMMyHHKaIMOH-
HbIE JIMHUM CBsI3U. HallmoHaabHbIE U MEXIyHAPOIHBIE CUCTEMBI
nepeBojia JeHexKHbIX cpeacTtB. Cucrema SWIFT,

Tema 4.3. bankosckue unghopmayuonnvie cucmemuvt(bHC)

Crpykrypa BUC. Cxema noaroroBku ganusix B BUC.

Tema 5.1. Mecmo yuemmnoiut OeamenvbHOCMU 8 CHPYKmype 2
ynpaenenua u mpeboeanus K ee agmomMamu3ayuu

Mecto MOHUTOpPHHTAa B Y4YETHOM aAesTenbHOCTH. TpeOoBaHus,
MPEIbABISIEMbIE K CHUCTEME MOHHUTOPHUHTA. YPOBHU CHUCTEMBI
MOHHUTOpPUHTA. YUYET M aHaiuu3 B CUCTEME MOHMUTOpHHra. Pac-
MpeJIeTICHNE TaHHBIX O X034iCTBeHHBIX onepauusax B bJI. Kimac-
cuduKalus OpraHU3alMOHHO-YIIPABICHYECKUX paboT i TpH-
MEHEHUs MEXaHW3Ma pa3feieHus AaHHbIX. OpraHu3zanus MOHU-
TOPUHTA HA TPEANPUSATHU C PA3BETBIEHHON CTPYKTypou. Tpe-
6osanus, npeabsBiasieMmbie K CYB/]. Cepepunie CYB/I.

Tema 5.2. Aemomamu3sayus OyxzanimepcKkozo yuema
Haznauenue cucremsr 1C: Ilpenmpusitue. ba3oBbie 0OBEKTHI

cucremsl 1C: [Ipennpusitue.

11




[Tpomomxenue Tabauis 4

3 4

Tema 5.3. Aemomamuszayus hunancoe020 NIAAHUPOCAHUA

3HaueHue (UHAHCOBOIO IUIAHUPOBAHMS ISl XO3SHMCTBYIOIIETO
oObekTa. OCHOBHBIE 33/lauyu (PUHAHCOBOTO TUIAHUPOBAHHS Ha
NpeanpusATUU. XapakTepUCTHKAa METOAOB (PMHAHCOBOTO IJIaHU-
poBanus. [lepcniexktuBHOEe (uHaHCOBOE TUTaHHpoBaHue. Oco-
OCHHOCTHU TEKYIEro (PMHAHCOBOTO IUIAHUPOBaHUS. MeToabl co-
CTaBJICHUsSI TOJIOBOTO IUTaHA JIBIXKEHUS JCHEXKHBIX cpeAcTB. Lle-

JIK OIICPATUBHOI'O (1)I/IHaHCOBOI‘O INUIAHUPOBAHUA.

Tema 6.1. Peunsicunupunz npeonpusamuii 2
Onpenenenne penHkuHupuHra. CBoWCTBA pPEHMHKUHUPHUHTA.
YYacCTHUKN WHKUHUPUHTOBOM JEATEILHOCTH, X (DYHKIMHU. 3a-
Ja4l  PEeMHXUHUPHUHTA. OTamnbl MpPOLEcca PEUHKUHUPHH-
ra.OcHOBHBIE 1enu OusHec-uHKuHUpUHTra. [loHsTHE OU3HEC-
Mozenu. MeTonbl MaTeMaTHYeCKOro MOJEIHUpPOBAHUS, HpHUMeE-
HsAE€MbIC B AUHAMUYECKUX Ou3zHec-monensax. OCHOBHBIE MOHSTHS
rpadguyeckoro s3pika IDEFO. Tlpunmun netictBuss MRPII-
CUCTEMBI.

Tema 6.2. Ilpakmuueckue acnekmsl 6HeOpPeHU ABMOMAMU-
3UPOGAHHBIX  IKOHOMUUECKUX  UHPOPMAYUOHHBIXCUCHEM
(42HC)

[Tonsstue ontumansHoit ADMC. Ouenka ontumanbHOCTH AD-
NC. Crpykrypa 3atpar Ha BHeApenue ADUC. Kpurepuu BbiOo-
pa mporpaMMHOTO U allMapaTHOro 00ecrieYeHUsI.

Tema 6.3. Cucmemsl no00eprcKu peuieHul

[Tonsitne koMMyHuKkauu. YeTsipe 6a30BbIX 3JIEMEHTA IMpoliecca
oOMeHa mHpopmanueit. Cucrema MOAAEPKKUA MPUHATHS perie-
HUM. Konnenmus XPaHWJIAIIL JTAHHBIX. OLAP-
TeXHOJOTUU. HTEeIUIeKTyanbHbld aHalnu3 JaHHbIX. [loHATHE MTO-
Toka uHpopmanuu. Opranuzanus nMoTokoB uHbopmaiuu. Oco-

OCHHOCTU MHCTpYMEHTapus BhIPAOOTKU peKoMeHAanui. 3agauu

HHCTPYMCHTAPHUA IMOATOTOBKU NAHHBIX.

12




[Tpomomxenue Tabauis 4

3 4

Tema 7.1. Hauanouolii 3man agmomamu3upoeanHozo 6€0eHUs 2
yuema

HauanpHblil 3Tan aBTOMaTU3UpOBaHHOTO yudé€ra B cucteme 1C:
[Ipennpusitue. McnonszoBanue meHto Cepeuc/CBenenust o0 op-
raHu3aIuu.

Tema 7.2. Beoenue yuema 6 agmomamu3upoeanHoll cucmeme
Hacrtpoiika YuérHoit momutuku. CriocoObl 3aKphITHS CUETOB B
VYuétHoil nonutuke. Ponbs cnpaBounukoB B cucreme 1C: Ilpen-
npusitue. Pabora ¢ )xypHanamu 3anucu OyXraiaTepckux orepa-
UH.

Tema 7.3. Co30anue omuemnocmu ¢ A6MOMAMUZUPOBAHHOU
cucmeme

Cxema mporiecca co31aHns OTYETHOCTH B aBTOMATU3UPOBAHHOM

CHUCTCMC.

Tema 8.1. Cucmemul UCKYyCCMBEHHO020 UHME/IIEKMA 2
[Tonstne cucremsl uckyccrBeHHoro uHremuiekta (CHUU). 3na-
Hud, cTpykrypupoBaHHble B CUHW. OcHOBHblE METOABI AJIs
MpEeACTaBICHUS CTPYKTYPUPOBAHHBIX 3HAaHUU. CTpyKTypa METO-
na «lIpasunio». IIpeacraBieHne 3HaHWM C MTOMOIIBIO CEMAHTH-
yeckux cererd. OnpeneneHue gppeima.

Tema 8.2. Ixcnepmmuuie cucmemul

UcnonwszoBanue sxkcneptHoix cucteM (IC). [lonpazaenenne IC.
CaoiictBa OC. OC 'APAHT un Koncynperantllnroc.

Tema 8.3. Coepemennwlii pvlHOK Cpeocmeé UCKYCCHEEHHO20
uHmen1eKma

Hampasnenust coBpemeHHoro psiHka npoaykros CHUU. Tlpuuu-
HbI KOMMepYecKoro ycrmexa pbiaka npoayktoB CHUU. Ilousarue
aBTOHOMHOTO areHrta. [loHsATHe TeHEeTHYEeCKOro MmporpaMMupo-

BaHUA.
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[Tpomomxenue Tabauis 4

3 4

Tema 9.1. Inekmponnsvie cucmemvt padomul ¢ OOKyMeHmMamu 2
CoBpemeHHbIE CHCTEMBI OOPAaOOTKM JTOKYMEHTOB. IIpoayKTsl
kommanuu MicrosoftMSOffice. OTkphiThie porpaMMHBIE TIPO-
ayktel OpenOffice. TIpodeccronanbabie MPUEMBI PaOOTHI C HC-
MOJIb30BaHMEM TeKCToBOro mpoieccopa MSWord. OTkpbIThIit
nporpamMmubii mpoaykt OOWriter.

Tema 9.2. Boiuucaumenshoie opuctvle NPUIOHCEHUA
[Ipodeccuonanpubie nMpuEMBI pabOTHl ¢ HMCIOIb30BAaHUEM Tald-
amgHoro mporeccopa MSEXcel. OTKpeIThIN POrpaMMHBIIA TIPO-
aykt OO Calc.

Tema 9.3. HacmonwvHule 6azvl 0aHHbIX 0714 oghuca
[Ipodeccuonanpubie npuémMsl paboThl ¢ ucnonbzoBanueM CYB/]
MSAccess. OTkpbIThIi iporpamMMHbIi poaykT OOBase.

Tema 9.4. Cpeocmea paspabomku npezeHmavuii
[Ipodeccronanpubie MpUEMBI pa3pabOTKU TMPE3EHTAlUNd C UC-
nojb3oBanueM MSPowerPoint. OTKpBITBI MPOrpaMMHBIN TPO-

aykt OO Impress.

Uroro 3a cemectp: 18

WUrtoro: 18
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6.3. IIpakTH4eckue 3aHATUA

Tabmuna 5
No Tpy-
Howmep OEM-
3aHs- Tema MpakTU4ECKOrO 3aHSTHUSI
paszena KOCTb,
THS
Jac.
1 2 3 4
1. 3 Opranmsanusi ~ MEPCOHAIBHOTO  IUTaHWpoBaHMa B MS |2
Outlook:moura, KajgeHaaph, JHEBHUK
2. 3 Opranmszanusi ~ MEPCOHAIBHOTO  IUTAHWpOBaHMA B MS | 2
Outlook:xoHTaKTBI, OpraHu3aIKs 3a/1a4 B MPOCKTHI
3. 9 Oducnoe nmoxymentupoBanne B MS Word:penensupoBanue, | 2
11abJI0HBI, MAKPOCHI
4, 9 OducHoe noxymentupoBanue B MS Word:BépcTka 6onbImx 10- | 2
KYMEHTOB
5. 9 PenensupoBanue u 3ammra, MOIH30BaTEIBCKUAE CIUCKH U popma- | 2
ThI, SJIEMEHTHI yrpaBieHuss B MS Excel
6. 9 KoHconumanus JaHHBIX, aHAIU3 CBOAHBIX Ta0imir B MS Excel 2
7. 9 MonenupoBanue (HUHAHCOBO-YIIPABICHYECKUX MPOIEcCOB B MS | 2
Excel: cuenapusiit ananus
8. 9 MonenupoBanue (HUHAHCOBO-YIIPABICHYECKUX MPOIIECCOB B MS | 2
Excel: pemenne 3a1a4 onTUMHU3AUNA
0. 9 Pazpabotka 6a3 maHHbIx B MS Access: 3aminTa, BbIUUCISEMBIC | 2
3arpoCkI
10. 9 Pa3pabotka 6a3 nanasix B MS Access: co3nanue Gopm, OTYETOB, | 2
BBEJICHHE MAaKpPOCOB
11. |9 O6meH gaHHBIMU Mexy npuioxkeHusmu MS Office: ummnopt u | 2
OKCIIOPT JAHHBIX, JIOKYMEHTBI CITUSHUS
12. |9 OO6meH nanHbIME Mexay npuioxkenussmu MS Office: paccbuika u | 2

nyOiauKauus JOKyMEHTOB
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[Tpomomxkenue TabIUIBI 5

16

1 2 3 [ 4 |

13. |9 Pa3spabotka npe3enTarnuii B MS PowerPoint: no6asiienue mymib- | 2
TUMEIna

14. |9 PazpaboTtka npesentaunii B MS PowerPoint: npodeccuonansuas | 2
JIEMOHCTpAITUS

15. |8 OxkcneptHas cuctremaKoncymnbpTanTl [mroc 2

16. |8 OkcneptHas cuctema APAHT 2

17. |7 OcHoBBI paboTel ¢ cuctemoit 1C: Ilpeampusitue: BBOA HOBOTO | 2
nokyMmeHTa, uaterpanus ¢ MS Office

18. |7 OcHoBsl pabotsl ¢ cuctemoit 1C: Ilpeanpustue: OCHOBHBIE dJe- | 2
MEHTBI, KOH(UTypaIus

Uroro: 36
Hroro 3a cemectp: 36
6.4. CamocrosTeabHas padora crygenTtoB (CPC)
Ilepeyenb ocHOBHBIX BA0B CPC
Tabnuua 6

Ne . Bun CPC

1. [TonroToBKa K MPAaKTHYECKUM 3aHSATHUSM, BBIMIOJTHEHUE IOMAITHUX 33 JaHUN

2. BrlmonHeHre 1 IOJITOTOBKA K 3aIIUTE pacu€THO-TpaduuecKoit paboThl

3. [ToaroroBka K 3K3aMeHy



Coaep:xanue CPC no pasgenam

TaOmuna 7
Paznen Tpy-
TC- J0€M-
No 1. Bun CPC u nepedeHb TUIaKTUYECKUX €IUHULL
UTI- KOCTBb,
JIUHBI gac.
1 2 3 4
3 1. [ToarotoBka K MpakTHYECKUM 3aHSTHSIM, BBITIOJHEHUE JOMAIl- | 2
HHX 3a1aHui mo remam 3.1 —3.3
3 2. BrimonHeHre W MOATOTOBKA K 3aluTe pacuéTHO-rpaduyeckon | 4

pabotsl «OpraHuzaius TEPCOHAIBHOTO IIJIAHUPOBAaHUSA B

MSOutlook»

9 3. IIogroroBka k IMPAKTUYCCKHUM 3aHATHUAM, BBIIIOJHCHHUC AOMAlll- 2

HUX 3aJaHuil mo teme 9.1

9 4, BrimonHeHne W MOATOTOBKA K 3alluTe pacuéTHO-rpaduyeckon | 4

paboTsl «OducHoe qokymentupoBanue B MSWordy

9 5. [ToaroToBka K MPaKTHYECKUM 3aHATHSAM, BBIMIOJHEHHE JOMAIl- | 2

HUX 3aJJaHui o Teme 9.2

9 6. BrlimosiHeHe ¥ MOATOTOBKA K 3aluTe pacyéTHo-rpaduueckon | 4
pabotsl «MopenupoBanue (UHAHCOBO-YIPABICHYECKUX IPO-

ueccos B MSExcel»

9 7. [ToaroToBka K MPakTUUYECKUM 3aHATHSIM, BBIIOJTHEHUE JOMall- | 2

HUX 3aJ1aHul 110 Teme 9.3

9 8. BrinonHenue U MoAroToBKa K 3aluTe pacyéTHo-rpaduueckoit | 4

paboTh! «Beraucisiemble 3anpockl B 6a3ax naHHBIX MS Access»

9 9. HO)IFOTOBKEI K IDPAKTUYCCKHUM 3aHATHUAM, BBIIIOJJHCHUC JOMAII- 2

HUX 3agaHui mo remam 9.1 — 9.4

9 10. BrinonHeHne U MOAroTOBKa K 3alIuTe pacuéTHO-Tpaduyeckou | 6

paboTel «OOMeH naHHBIMU Mexay npuioxenusmu MS Office»
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[Tpomomxenue TabauIBI 7

1 2 3 4

5 11. [ToaroToBka K MPaKTUUYECKUM 3aHATHIM, BBITOJIHEHHE JOMAIl- | 2

HUX 3aJlaHuM 1o Teme 9.4

9 12. BrinonHeHne W MOAroTOBKA K 3aliuTe pacuéTHO-Tpaduyeckon | 4

pabotei«Pa3zpaboTka cnaia-punsma B MS PowerPointy

8 13. [ToaroToBka K MpPaKTUUYECKUM 3aHATHIM, BBIIOJIHEHHE JOMAIl- | 2

HUX 3aJJaHU# 1o TeMe 8.2

8 14. BrinorHeHne W MOATOTOBKA K 3aluTe pacuéTHO-Tpadudeckoi | 6
pabotei«OkcnepTHbie cucteMbl Koucymbrautllmoc u T'A-

PAHT»

7 15. [TonroToBKa K MPAaKTHYECKUM 3aHSTHSIM, BBITIOJTHECHUE TOMAII- | 2

HUX 3aJaHui o temMam 7.1 — 7.3

7 16. BrimonHeHne W MOATOTOBKA K 3amiuTe pacuyEéTHO-rpaduyeckoi | 6

pabotri«1C: [Ipennpusitue»

Hroro 3a cemectp: 54

HUroro: 54

7. ®OPMBbI KOHTPOJISA OCBOEHUSA JUCHUIIJINHBI

Tekymasi arrecraumMs CTYyJICHTOB IPOBOAUTCS B IUCKPETHBIE MHTEPBAJbl Bpe-
MEHHM JIEKTOPOM U IIPENOJABATENEM, BEAYIIUM MPAKTUYECKUE 3aHATHS IO AUCLUTLIH-
HE B clieyromux popmax:

- TemaTudeckas pacuyeTHo-rpaduueckas padota (PT'P).

[lepeuenbTemaTnueckux PI'P npeacrasnens [lpunoxkenun 2 PaGoueit mporpam-
MBI.

Py0Gexnasi arrecTanuMs CTYJICHTOB IIPOU3BOJMUTCS MO OKOHYAHUU U3YYEHUS pas3-
7ena JUCUUIUIMHBL B (hopme TectupoBanusi. [IpumepHbie oOpa3iibl 3aaHuil s Tec-
TUpOBaHUs npeacTasiensl B [Ipunoxenun 3 Pabodeit mporpaMMel.

HToroBplii KOHTPOJIb MPOXOAUT B (hOPME MUCHMEHHOTO 3K3aMeHa (BKIIIOYAET B

ce0sl OTBET HAa TEOPETHUECKHE BOMPOCHI U perieHue 3aaav).Crucok BOMPOCOB IS
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UTOTOBOTO KOHTPOJS B (opMme sk3ameHa mpezactasieH B [lpunoxenun 4 PabGoueit

IIPOTPAMMBL.

8.  YYEBHO-METOAMYECKOE U UTHOOPMALIMOHHOE
OBECIIEYEHMUE JJUCIUIIJINHBI

OcHoBHas uTEpaTypa

1. Nudopmatuka B skoHoMuke. YuedHoe nocodue. / [loxn pen. nmpod. b.E. Onun-
1oBa, mpod. A.H. Pomanona. — M.: By3oBckuii yueOnuk: UHDOA — M, 2012. — 478 c.
2. Nudopmatuka. Yuebnoe nocobue. Yacty 2 / Merenuna H.T.OpnoBa E.B.—
Kpacnonap: FOxHb11 nHCTUTYT MEeHeKMeEHTa, 2012. — 99 c.

3. CanpnukoBa H.A. Huadopmaruka. Mogenuposanue. [IporpammupoBaHue.
Yacts 2. Yuebnoe nocobue — Bonrorpaa: Bonrorpanckuii uactutyT 6usneca. By-
30BCKO€ 0Opa3oBanue, 2013. — 142 c.

4, [Ienn» A. IlporpammupoBanue. Teopembl U 3amauu. YueOHOe mocoOue. -
M:MIIMHO, 2013. — 296 c.

5. TarapaukoBa T.M. MoaenupoBanue cucrem. MeToIMYECKUE yKa3aHUS K BbI-
MOJIHEHUIO JTabopaTOpHBIX padoT. Yyedbnoe mocodbue — CII6.:Poccuiickuii rocynap-
CTBEHHBIN THIpOMeTeopoorndeckuii ynusepcuret, 2013. — 94 c.

6. TarapaukoBa T.M. Cucremsl ymnpapienus 0azamu JaHHBIX. Y4eOHOE TOCO-

oue— CII6.:Poccuiickuit rocy1apcTBEHHBIN THAPOMETEOPOTOTHIECKUNA YHUBEPCHUTET,

2013. - 9% c.
JlonoiHUTEIbHAS JIUTEepaTypa

1. MicrosoftOffice 2007 B 25xoHOMUKE U yripaBieHUuU. YdueOHoe ocodue. Yacts 1
/ Metenunia H.T.,Opnoa E.B. fluymmonsckas E.C. — Kpacnonap: FOxHbIl nHCTH-
TYT MeHeJKMeHTa, 2012. — 80 c.

2. OcHOBBI MH(POPMAITMOHHBIX TEXHOJOTHUW PEMICHUS SKOHOMHUYECKUX 3a7a4 B

tabnumaHoM nporeccope Excel. Yuebnoe mocobue. / Brnacosery A.M., Ocunosa E.A.,
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Cmerknna O.M. — CI16.:Poccuiickuii rocy1apCTBEHHbI THIPOMETEOPOJOTUYECKHIMA

yHuBepcurteT, 2013. — 144 c.
NuTepHeT-pecypcebl

http://office.microsoft.com/ - Odunmansuseiii caiit MicrosoftOffice
http://www.intuit.ru/ - Harmonanensiii OtkpbeiThiii YHUBepcuteT « MIHTYUT»
http://eqworld.ipmnet.ru/ - Mup MaTemaTndecKux ypaBHCHUH
http://elibrary.ru/ - Hayunas siekrporHast OubInoTeka
http://www.iprbookshop.ru/ - DnexTpoHHO-O0HMOIMOTEUHAs CHCTeMa
http://constitution.ru — caiit Koncturynuu PO

http://www.consultant.ru/ - pa3paboTka paBOBBIX CUCTEM

http://www.1c.ru/ - caiit pupmsr «1C»

© © N o 00~ w D E

http://www.gks.ru/ - caiiT Poccrara

9. MATEPHUAJIBHO - TEXHUYECKOE OBECIIEYEHHUE
JANCIUIIJIMHBI

. JIEeKIIMOHHBIC 3aHATHS:

ayIUTOpUSI, OCHAIIIEHHAS] MPE3EHTAIIMOHHOW TEXHUKOU (ITPOEKTOP, IKpaH, KOMIIbIO-
Tep, MPE3CHTAIlMOHHAs JJOCKA);

KOMIUIEKT 3JIEKTPOHHBIX MPE3EHTALIUM.

o [IpakTHUeCKHE 3aHATHA:

ayAUTOPUS I MPOBEACHUS TPAKTUUECKUX 3aHSATHM;

KOMILJICKTBI 3aIaHUM JIJI1 TECTUPOBAHUS T10 pa3aeiaM JUCIUIIINHBI,

KOMIUICKTHI 33JIaHUM JIJ11 pacy€THO-TpaduIECKUX padoT.
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http://office.microsoft.com/
http://www.intuit.ru/
http://eqworld.ipmnet.ru/
http://www.iprbookshop.ru/
http://www.constitution.ru/
http://www.consultant.ru/

. [Ipouee:

pabodee MECTO MpemnojaBaTesi, OCHAIICHHOE KOMIIBIOTEpOM C JocTyrnoM B MHTep-
HET;

pabouee MecTo CTy[eHTa, OCHAIIIEHHOE KOMITBIOTEPOM € JOCTYIoM B IHTEpHET;

OC MSWindows;

nakeT 0(UCHBIX MPUKIATHBIX TporpaMMHbIX poaykToB MS Office: MS Word, MS
Access, MS Excel, MS PowerPoint, MS Outlook;

anekTpoHHble 3kcnepTHbIe cucteMbl 'TAPAHT, KoncynpsranTlntoc;

AJIEKTPOHHAS cUcTeMa aBToMaru3anuu yuéra B ousnece 1C: [Ipeanpusitue;

pecypchl HAyYHO-TEXHUYECKOW OMOIMOTEKH UHCTUTYTA.
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IIpunoxenue 1

K pa0do4eii mporpaMmMe ¥ CHUILIHHBI
«IKOHOMHYECKasi HHPOPMATHKA)»
(ounast popma 00yuyeHuUs1)

ot 17 cenTsiopsa 2012 r.
Tembl NpakTHYECKUX 3aHATHI U NepeYeHb THIAKTHYECKNX eJHHHUIL

Hpaxmuuecxoe 3anamue Nel. Opzanu:muuﬂ NREPCOHAIbHO20 NIIAHUPOBAHUA 6

MSOQutlook: nouma, xanenoapso, onesnux

Unpopmayuonnsiit menedsxcep MS Outlook. Dyuxyuu noumosoeco xnuenma. Op-

2anuzayus 6xoosauel uHgopmayuu

OnemenTsl okHa nporpammbl MS Outlook. Paborta ¢ o6macteio nmanok. Hactpoii-
Ka Mafnky 1o ymoiadanuto mpu 3amycke MS Outlook. M3mMeHeHnue coaep:xumoro ma-
HEJIM HaBUTAIUH.

Hcnonb3oBanue IeKTPOHHOM MOUTHI J71s1 9P (HEeKTUBHOTO 0OMeHa nHpopmaruei.

Coznanue cooOIlIeHus, OTBET, IEPEChUIKA, UCIIOIb30BAHNE KOITMU U CKPBITOM KO-
MU COOOILEeHUs, U3MeHeHne Gopmara coobuienuid. [lapamerpsl oTciieKuBaHUS CO-
OOIIIEHUH W TOJIOCOBAHUS IO AJIEKTPOHHOW moyTe. CTaTUCTUKA OMPOCOB MO DJICK-
TPOHHOM TNOYTE, MJIAHWUPOBAHUE BPEMEHH OTIPABKU COOOIICHH, HACTpPOMKa repea/l-
pecanuu OTBETOB. YCTaHOBKa cpoka JedcTBusi cooOmieHus. [lomyuenue yBegomiie-
HUHN O IOCTaBKE U MPOUTEHUU cooOmieHn. OTMETKa COOOIIEHUN K UCIIOJTHEHHUIO.

Hacrpoiika HanomuHanuii. PaboTa ¢ npukpemnyieHHbIMu (daiiaamu.

Coznanue noamuceit. Co3manne BU3UTHBIX KapToudek. /[0OaBieHne 37eKTpOHHON
BU3UTHOM KapTOYKHU B MOANUCH cooOmenuil. Co3anne U UCIoyib30BaHue 111a0JI0HOB
COOOIIEHUH.

PaGoTa c agpecHbimMu kHuramu. J[o6aBieHre KOHTAKTOB B ajipecHyr0 KHUTY. Co3-
JAHWE CIIHCKOB PACCHUIKHU.

Opranuzarnus Bxosieid nadopmaruu. Y cinoBHoe ¢popmatupoBanue. Mcnomnbs3o-

BaHHE 00JIaCTH «I/I36paHHLI€ ITaIIKn» .
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VYnpasienue cooOIEHUSIMU 3JIEKTPOHHOM MOYTHI C MOMOIIBIO MpaBui, padoTa ¢
MacrtepoMm npaBuiI.
Co3ztaHne MoyIb30BaTENbCKUX MAOK IIOUCKA.

OuiIbTp HEKENATENBHOU MOYTHI.

Opeanuzayus payuonanrvrho2o nianuposanus 6 MS Outlook . Ilepconanvuas oes-
menvHocms 6 Kanenoape. Texuonoeus nocmanosku 3aday. Vcnonvzosanue OHegHU-

Ka, 3amemok

Hcnons3oBanne kaneHmaps. Hactpolika mnapamMeTpoB KajleHAaps: HW3MEHEHHUE
MaciTaba BpEeMEHHOW IIKajbl, U3MEHEHHE MapaMeTpoB pabouel Henenu, 1o0aBie-
HUE, yIaJICHHE U U3MEHEHUE YacOBBIX MOsICOB. CO3aHNE PA30BbIX U MOBTOPSIOIINX-
Csl BCTpeY U coObITUi. Y cTaHoBKa onoBelieHuid. Co3manue u padboTta ¢ HEeCKOJIbKUMHU
KaJICHIAPSMHU.

[TnanupoBanue cobpanuii. [Iponenypa mianupoBaHus coOpaHusi, MPUIIIANICHUE
YYaCTHUKOB.

OTBer Ha mpuriameHue. AHalIu3 OTBETOB Ha mpuriamieHue. smenenue uadop-
Malll 0 COOpaHuu MOCJe OTIPABKU MPUTTIAIIICHUN, OTMEHA COOpaHUsI.

Pabora ¢ 3amauamu. Co3ganue pa3oBoil U MoBTOpstomieics 3agaun. OTodpaxke-
HUe 3a7a4 B KasieHaape. OOHOBJICHUE 3a7a4u, BhIMOJHEHUE 3a0a4yn. Ha3Hauenue 3a-
nad. [TousTue HazHaueHus 3a7a4u U BiajeHus 3aaadeil. [Ipuem u oTkIIOHEHUE 3a1a-
4y, nepeajapecauns nopydenus. KoHTpons BeIMoJHEHHS 3adad. Paccelika oTdera o
COCTOSIHUHM 3a/1a4U.

Cucremaru3zanus MJIaHUPOBAHUS C MOMOILBIO MOJIb30BATENbCKUX TOJIeH. BbiOop
1 U3MEeHeHue npenacrapieHuid. Co3gaHue Moiab30BaTeNbCKUX MPEICTABICHUI.

Hcnons3oBanue nueBHuKa. Co3/laHKe 3aMuceil B JHEBHUKE.

Hcnons3oBanue 3ameTok. Co3naHue U pefakTupoBanue 3ameTok. [lepechlika 3a-

METOK I10 3JIEKTPOHHOM ITOYTE.

Ilpakmuueckoe 3anamue Ne2. Opzanuzauus nepcoHAIbHO20 NAAHUPOBAHUA 6

MSOutlook: konmaxmut, opeanuzauus 3aoau 6 npoexmaol
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Paboma c 6onvwumu oovemamu ungpopmayuu. Konmaxmet, aopecrasn knuea MS

Outlook

Co3znanue moAmnanok, nepeMenieHue IEMEHTOB MEX Ty MankamMu, QyHKIHS aBTO-
CO3JaHUs DJIEMEHTOB.

HasnaueHue kaTeropuii, paboTta ¢ IJIaBHbIM CITUCKOM KaTETOPHIA.

[IpakTyeckoe NpUMEHEHHE KATETOpUid: OpraHnu3anus 3a7a4 B IPOEKTHI, JIUYHbIC
U JICJIOBBIE KOHTAKTHI.

CopTupoBKa, rpynnupoBKa, (GUIbTPAIHUS.

Pacmmpennsiii mouck snemeHToB. [IpaBuna noucka. D¢p(EeKTUBHBINA MOUCK de-
MEHTOB.

[leyaTp pa3nUUYHBIX 3JIEMEHTOB, HACTPOIKA [TAPAMETPOB I1€YATH.

Hcnonp3oBanue «3amecTUTEN . ABTOOTBET HA COOOLIEHUS 3JIEKTPOHHOM MOYTHI.

VYcTaHoBKa mapamMeTpoB OTHPaBKU cooOueHui. lcnonap3oBaHue TII00AIBHOTO
CIIMCKA aJIPECOB.

CoBMeECTHOE HCMOJIB30BAHUE PACIHCAHMS, CIHMCKAa KOHTAaKTOB, CIMCKa 3aJad C
MOMOIILIO OOIINX ManoK.

Hacrpoiika pa3perienunii 1151 OOIIMX Marok.

OTKpBITHE MANOK JPYTUX MOJIb30BATEIEH.

Co3naHue KOHTakTa. 3arojHEHUE CTaHAApTHBIX nojeil. Mcnonb3oBanue nnpop-
Manuu o KoHTakre. Co31aHue moJib30BaTENbCKUX MOJIEH.

[Iepechika KOHTAKTOB IO 3JEKTPOHHOM ITOYTE.

Hcnonp3oBanne manku «KOHTAKTHD) B KAUECTBE AAPECHON KHUTH.

Ilpakmuueckoe 3anamue Ne3. Ogucnoe ooxymenmuposanue ¢ MSWord: pe-

UeHsupoeanue, maﬂﬂOHbl, MAKPOCbl

Peyenzuposanue u 3awyuma ooxymenma MS Word. Dnekmponnvie gpopmwi. [lla6-

JIOH®bl
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PenieH3npoBanue AOKYMEHTa B PEXKUME HUCHPABICHUM, COBMECTHasi paboTa Haj
JOKYMEHTOM: 3aIUCh UCIIPABJIICHUN, IPUHATUE U OTKJIOHEHHUE WCIPABICHUM, CpABHE-
HUE JIOKYMEHTOB U 00beIMHEHUE UCTIPABJICHU, T00aBICHNE TPUMEUYaHUH.

OrpanudeHue J0CTyMa MoJib30BaTeNiel K KHUTE.

DOopMBI.

OrpaHuueHue BO3MOXHOCTEW pefakThpoBaHusi. 3amurta gokymeHTa. [llabmonsl

JOKYMEHTOB.
Paboma ¢ mabnruyamu u ouacpammamu. Maxkpocst u snemenmsl ynpasieHus

Pabora ¢ Tabiuiiamu: nmpeoOpa3zoBaHUE TEKCTa B TAOJIMILy U HA00OpPOT, OBTOpE-
HUE AKX TaOJUIIBl Ha KaXX0W CTpaHUIle, BEIUUCICHUS B Ta0IHIIE.

[TocTpoenue auarpamMm mJisi CpaBHEHHUS NaHHBIX. BHeApeHWe W BCTaBKa JHa-
rpamMm u Tabann MSExcel B mokyment MSWord.

ABTOMAaTH3aIMsl KOMaH]I MaKpOCaMU: 3alUCh MAaKpOCa, PEIaKTUPOBAHUE MaKpO-
ca, CO3/TaHMe KHOIKH ISl 3aITyCKa Makpoca Ha TaHenu ObIcTporo moctyma. [Ipucoe-

JAUHCHHC 3JICMCHTOB YIIPABJICHHA.

Ilpakmuueckoe 3anamue Ned. Ogpucnoe ookymenmuposanue ¢ MSWord: eép-

CMKA 001b1UX 0OKYMEHM 08
Paboma ¢ 6onvwumu ooxymenmamu MS Word

Co3naHne CTUJIEBOM pPa3sMETKH JOKYMEHTa ¢ MOMOIIBI 3Kcnpecc-cTuien. Orme-
paluy CO CTWISIMU: CBSI3b CTWJIEWM ¢ MHOTOYPOBHEBBIMM CTWIAMH, aBTOMAaTH4YECKas
HyMepauusl 3aroJIOBKOB, PEIaKTUPOBAHUE CYIIECTBYIOIINX CTUJIEH, CO3[JaHUE HOBBIX
CTUJIEH, CPAaBHEHUE CTWIEH C IOMOILIBIO MHCIEKTOPA CTUJIEU, KOIMPOBAHUE CTUJIEU
U3 JPYTUX JOKYMEHTOB, J00aBjIeHHE CTUIIEH B IIa0JIOH.

BcTaBka HazBaHuUi 7151 TaOIUI, MIUTFOCTpAIUiA, CXEM U T.II.

Co3zniaHre NepeKkpecTHIX CChUIOK HA AJIEMEHTHI JOKYMEHTA.

Coznanue CrMcKoB: TaOIuIl, MILTIOCTPAITUi, CXeM, TUTEPATYPHI.

BcraBka oryiaBieHus.

25



JloGaBneHue TUTYIbHOM CTPaHUIIBI.

Hapuranus no JTOKyMEHTY C MCIIOJIb30BaHMEM: OOJIACTH HAaBUTAIlMH, OOBEKTOB
Hepexo/ia: 3aKkiagoK, CHOCOK, OOBEKTOB U T.1.

PaboTta ¢ rimaBHBIM W BJIOXKEHHBIMU JOKYMEHTaMH: pa3OueHue OONbIIUX OKY-
MEHTOB Ha HECKOJIBKO BJIOXKEHHBIX, CO3JaHHUE TJIABHOTO JIOKYMEHTA U J100aBJICHUE B
HEro0 BJIOYKEHHBIX JOKYMEHTOB.

Pabota ¢ pa3nenamu JOKyMEHTa: U3MEHEHHE OPUEHTALMU CTPAHML JJI OTHEIb-
HBIX CTPaHMUI] JOKYMEHTOB, CO3JaHUE PA3IMYHBIX KOJOHTUTYJIOB B KaXKIOM pa3ele.

HacTtpolika BepTUKaJIBHOTO BEIPABHUBAHUS TEKCTA HA CTPAHULIE.

Hcnonb3oBaHue 3KcOpecc-0J0KOB JUIsl BCTABKU PA3IMYHBIX JTaHHBIX: BCTAaBKa

CTaHIapPTHBIX 6JIOKOB, CO3aaHHC COOCTBEHHBIX OJIOKOB.

Hpaxmuttecxoe 3anamue Ne5. PeueH3upoeaHue u 3auiuma, noJjib3oeamesibCKue

cnucku u gpopmamelt, 31emenmel ynpaenenus ¢ MSEXxcel
Peyenszuposanue u 3awpuma snexmponnoi mabauyvt MS Excel

3anuch UCHPABIEHUM, IPUHATHE U OTKIOHEHUE WCIIPABIICHUM, CPABHEHUE JTOKY-
MEHTOB U 00BEMHEHUE UCTIPABJICHHH, T00AaBICHNE TPUMEUAHUH.

3amura aucta. 3anpeT Ha BHECEHUE HEXKENATEIbHbIX U3MEHEHUN B JJAHHBIE JIMC-
Ta.

3ammuTa KHUTKH. OrpaHUYEHUE JOCTYIA K KHUIe: YCTAaHOBKA 3allpeTa Ha CO3JaHue
HOBBIX JIUCTOB, MPEAOCTABJICHUE JTOCTYIIA ONPEACIEHHBIM MMOJIb30BATENSIM.

Opranuzanusi OJHOBPEMEHHOM pa0OThl HECKOJBKUX II0JIb30BaTeNIe ¢ OJHON WU
TOU K€ KHUTOM.

OTKpbITHE OOIIIETr0 AOCTyIa K KHUTE C OJHOBPEMEHHOMN 3alllMThl ATOM KHUTH Ta-
poJsiem.

OTcnexuBaHue BcexX H3M€HCHHﬁ, BHCCEHHBIX B JAOKYMCHT.
Tlonv3zoeamenvckue cnucku u d)OpMClWlbl. MaKPOCbl U aj1emermoul ynpaeileHus

BCTpOCHHBIC U ITOJB30BAaTCIBCKUEC CIITMCKU. PaCKpBIBa}OH_II/ICCSI CITMCKH.
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[Tpucoenunenue rpapudeckoro oobekra k sueitke MS Excel. [Ipumenenue sme-
MEHTOB yIpaBiieHus GopMbl 1 aneMeHToB ActiveX.

Co3znanue moyib30BaTeNbCKUX (POPMATOB.
Ilocmpoenue ouacpamm 6 MS Excel

CnapknaiiHbl: TIOKa3 TEHACHUWA H3MEHEHUS JAaHHBIX C MOMOIIBI MAaJIEHBKUX
nuarpamM. CMelllaHHble IuarpaMmbl. ['ucrorpamma ¢ otroopaxenueM uUToros. [Ipo-
ekTHas auarpamma [anra. Jlmarpamma cpaBHenuu TopHamo. /lmarpamma OTKIIOHE-
Huii Bogonaa. KanuOGpoBounas guarpamma Tepmometp. Ily3wippkoBas nauarpamma
Martpuma BCG.

WNutepakTuBHbIE auarpamMmsbl. JluarpaMmel ¢ HOJIB30BAaTEIIbCKUMU DJIEMEHTAMU
yIpaBJEHUs: AUarpaMMa ¢ BKIIOUCHHEM/BBIKIIIOUYEHUEM PAJIOB JIaHHBIX, JUarpamMmma ¢
BBHIOOPOM 3HAYCHUN U OTOOPAKEHHEM CPEAHMX, MUHUMAJIBHBIX U MaKCHUMaJIbHBIX

3H21“ICHPII>1, AuarpamMma ¢ 3yMMOM U HpOKpYTKOﬁ.

Ilpakmuueckoe 3anamue Ne6. Konconuoayua oannvix,ananus c600HvIX mao-

auy ¢ MSEXxcel
Konconuoayus oannvixe MS Excel

KoHconmuanust fTaHHbIX HECKOJIBKUX JTUCTOB. KOHCOIUAAIMS 110 PACIIONIOKEHHUIO.
KoHcosmpanus 1o kareropum.

Konconmunanus mo gpopmyse.

KoHconmuaanuu coaepKuMOro pa3HbiX S4€EK Pa3HbIX JIMCTOB.

KoHconmuaanuu coaepKuMoro OJMHAKOBBIX SUE€EK Pa3HbIX JIUCTOB.

Hcnonp3oBaHue OTYETa CBOJHOM TAOIHIIBI IS KOHCOJIUIAIMU JAHHBIX.
AHnanuz 0anHbIX ¢ NOMOWDBIO CBOOHBIX MAOIUY

Coznanue cBoaHbix Tabmuu. Co3ganue otuera BpyuHyto. [IpeoOpa3zoBanue cBoj-

HbIX TaOau1. OuiIbTpanus JaHHBIX: GUIBTPHI, CPe3bl, BpeMeHHas mkana. Hactpoiika
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moJiel cBOAHOW Tabyumibl. /[006aBieHre BBHIYUCISIEMBIX TMMOJIEH B CBOJHYIO TAaOIUITLY.
['pynnupoBka noJieid B CBOAHBIX TaOJINLAX.

CBonHBIE TUarpaMMBl.

OOHOBJIEHHE CBOJHBIX TA0JIUI U JUATPAMM.

[TocTpoeHnue CBOJIHBIX TAOIMI] C UCIOJIb30BAHUEM MOJENU JTaHHbIX. VICTOYHUK
MOJENH JTaHHBIX. DKCIIPECC - MPOCMOTP ¢ AeTanu3anuei aaHHeix. [logcuer konmye-

CTBa Pa3JIMIHBIX 3JICMCHTOB.

Ilpakmuueckoe 3anamue Nel. Moodenuposanue hunancoeo-ynpasieHueckux

npoyeccoe 6 MSEXcel: cyenapnotit ananus
HUmumayuonnoe mooenuposanue 6 MS Excel. Cyenapuoiii ananu3

[lepekiroueHre MeXIy pa3IMYHBIMU HA00paMH 3HAUYECHU C TIOMOIIBIO CIIEHAPU-
eB. Coznanue cueHapues. [Ipocmotp ciieHapueB. O0benuHenue ciieHapuen. Mtoro-

BBIC OTYUCTLI I10 COCHAPHAM.

Ilpakmuueckoe 3anamue Ne8. Mooenupoeanue unancogo-ynpasieHueckux

npoueccos 6 MSEXcel: pewmenue 3a0au onmumuzayuu
Pewenue mnocoxpumepuanvuvix sadau onmumuzayuu cpeocmeamu MSEXxcel

Pemienne npuknanHeIX 3a7ad JUHEWHOIO IMPOTrPAaMMHMPOBAHUS C NMPUMEHEHUEM

najacrpoitku MSEXxcel ITouck perenus.

Ilpakmuueckoe 3anamue Ne9S. Pazpadomka 6a3z oannvix ¢ MS Access: 3auju-

ma, ébluUCIIEMbLE 3ANPOCHL
3awuma 6azer dannwvix MSACCESS

VYcraHoBKa JOBepUs IS OTKIOUEHHOTO COJEPKUMOIo 0a3bl TaHHBIX (BKIIIOUE-
Hue conepxxumoro).llludporanue unu aemudpoBka 6a3bl TaHHBIX C UCIIOIb30BaAHU-

€M MapoJisl.
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Buiuucnenus 6 sanpocax

Brruncnsiemsie nosist B 3anpocax. Mcnosib30BaHrEe MOCTPOUTEINS BBIPAKECHU .
O030p BCTpoeHHBIX QPYHKIMI Access.BbrunciieHne UTOroBbIX 3HAYEHUM: 3aIpo-
CBI C TPYIIUPOBKOIA.

[TonyueHre KOMITAKTHBIX CBOJIOK: IEPEKPECTHBIC 3aIIPOCHI.
3anpocwl Ha usmeneHue

OObpaboTka OonpIIMX OOBEMOB JAHHBIX: 3aMpPOChl HA H3MEHEHHE (3ampochi-
neiicrust).JlobaBiaeHne, OOHOBJIEHHE, YAAJEHUE 3allMCel C MOMOUIbIO 3aIpo-

cos.[TapameTpryeckue 3anpoCHl.
3anpocer SQL. Ceoonvie mabauyvt u ouazcpammol

OcHoBsl s3bika SQL.Bnoxkennsie SQL 3anpockl.3anpoc s noucka MmoBTOPSIO-
muxcst 3anuceit. Cozianue 3anpocoB Ha 00ObETMHEHHE.

Ananuz I/IH(l)OpMaHHH C IIOMOIIBIO CBOAHBIX Ta6JII/I]_I H JuarpamMm.

Ilpakmuueckoe 3anamue Nel0. Pazpabomka 6a3 oannvix ¢ MS Access: co3oa-

He popm, omuémos, 66edeHUe MAKPOCOB
Cosz0anue dKkpanHbix popm

Coznanue ¢dopm myist paboTel ¢ JaHHbIMU.Bbraucienus B Qopmax.YclioBHOE

dbopmatupoBanue. DopMbl I BBOJIa TAPaMETPOB B 3aIPOC.
Cosz0anue omuemos

Co3pnanue oryera.DJIeMEHThl U pa3feibl OTYETOB, UX CcBoicTBa.l pynmnupoBka
JAHHBIX B oTueTax.Beruncienuss B ordyerax.PasHOBUIHOCTH OTYETOB M MCIIOJIb30Ba-

HHC UX JJIA IPCACTABJICHUA I/IHCI)OpMaI_[I/II/I.

Ilpoepammuposanue maxkpocog
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Hcnonp3oBanne MakpocoB 1ijisi 00paboTku coObiTuii B (hopmax.IIpoBepka ycio-
BUI BBITIOJIHEHHSI MaKpoKoMaH 1. Mcrionp30BaHne BPEMEHHBIX TIEPEMEHHBIX B MaKpO-

cax.O0paboTka OoMOOK U OTIaIKa MAaKPOCOB.
Ilocmpoenue 3axonuenHo20 npunodiceHus 0 pabomuvl NOIb308aMeENA

Pa3nenenue 6a3pl qaHHBIX Ha Gaiii ¢ TabiuiamMu U (aiii ¢ 3arpocamul.
[TocTpoeHne KHOMOYHOU (HOPMBI.
OrnpeneneHue napaMeTpoB 3alycKa MPUI0KEHUS.

Hactpoiika 001acTi nepexo/ioB.

Ilpakmuueckoe 3anamue Nell. Oomen oannvimu mexncoy npunoxcenuamu MS

Office: umnopm u 3xcnopm oannvix, OOKymeHmul CiusHUA
Hmnopm u sxcnopm oannwix npunosicenuit MSOffice

[TonydyeHne BHEIIHUX JaHHBIX ¢ WeD-cTpaHuil.
OOMeH naHHBIMU (KOMUPOBAHHUE, UMIIOPT M IKCHOPT) MEXIY MPUIOKCHHUSIMU

MSOffice. Ummopt u sxcniopT nanabix XML.
Co30aHnue 00OKYMeHmMO8 CAUSHUS

[ToutoBsie paccbuiku. Co3gaHne JOKYMEHTOB CIWSIHUA: MHCbMa, KOHBEPTHI, CO-
oOIIIeHus AJIEKTPOHHOM MOUTHI, Hakjelku. [Ipumenenue npasuin u noaeir MS Word B

AOKYMCHTAXx CJIMWAHUS.

Ilpakmuueckoe 3anuamue Nel2. Qomen oannvimu medxncoy npuioxcenuimu MS

Office: paccovinika u nyonukauyus 0oKymenmos
Ilooecomoska 00KymMenmos K paccwlike

[Ipocmotp u u3menenue cBoicTB (aitna MS Office, - Ha3BaHus, aBTOpa U KIIIO-
YCBBIX CJIOB.

[Torck CKPBITBIX METaaHHBIX M JUYHBIX cBeAcHMmid B (aiint MS Office.
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Ycunenune 3aumuTsl ¢paitna MS Office mytém noGaBnenus mudpoBaHus.

[IpenocraBnenue Moap30BaTENsAM JOCTYIA C OFPAaHUYEHUEM BO3MOYKHOCTH HU3MeE-
HEeHHUs, KOTIMPOBAHUS U TICYATH.

Obecneuenne menoctHoctu ¢aina MS Office myrém noOaBieHUs HEBUAMMOU
(G POBOH TOAMHCH.

[TomeTtka (aitna MS Office kak OKOHUATEIBHOTO U HEPETAKTUPYEMOTO.
Omnpaexa Konuu OOKyMeHma Opy2um noab308amesisim

OtnpaBka konuu ¢aiina MS Office kak BiokeHHE B COOOIIEHUE 3JEKTPOHHOU
MOYTBHI.

OtnpaBka konuu (aiima MS Office mo 37eKTpOHHOM MoYTE Kak BIIOXKEHHS B
dbopmare pdf u Xps.

Otnpaska (aitia MS Office no ¢akcy uepe3 Uurepher.
1lybnuxayus ookymenma

Cosznanve HOBOII 3amucu 6Jiora U3 coJiep >kuMoro TekcToBoro ¢aitta MS Office.

Coxpanenue aitna MS Office Ha cepBepe ynpasieHus ¢aijiaMu i COBMECT-
HOTO HCIIOJIb30BAHMU.

Co3nanue HOBOro Web-y3ma mns gaitna MS Office u cuHxpoHH3aIus ¢ JTOKab-

HOU KOMHUEH.

Ilpakmuueckoe 3anamue Nel3. Pazpaoomka npezenmauuii 6 MS PowerPoint.

dobasneHue myapmumeoua

Jobaenenue mynomumeoua 6 npezenmayuro MS PowePoint, coz0anue asmonom-

HOlL npesexmmayuu

Hcnonb30BaHre aHUMAIlMK B TMPE3CHTAIMU: aKTyaJIbHOCTh, YMECTHOCTh, BHUJIBI
aHUMAITMOHHBIX MpuemMoB. JloOaBiaeHue aHuMalu. AHUMAIMS TEKCTa U OOBEKTOB
cnaiima. Hactpoiika aHumMmaiuu. AHMMAIUS CIIOKHBIX OOBEKTOB (IuarpamMMm, CXeMm).

TpurrepHas anuMarnus.
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JloOaBrieHrEe 3BYKOBBIX U BUJIEO KJIUTIOB B MPE3EHTAITHIO.

Hcnonb30BaHKe THNEPCCHUIOK U JCUCTBUM I CO3JAHUSI MYJIBTUMENUUHOTO CO-
JepKaHWs, BHYTPEHHEW HABUT AU U UHTEPAKTUBHBIX KHOIIOK.

Hacrpoiika cnaiiioB: qo0OaBjieHHEe BPEMEHH U MHTEPAKTUBHBIX NepexonoB. Cos-
JlaHWE aBTOMATHYECKON CaMOBBITIOJIHSIONMICHCS Mpe3eHTauun (ciaia-puibpma): mpe-

3CHTalUsA B «<aBTOMATC), HpGSGHTaHI/IH-O6y‘{CHI/I€ (C 3aIIUChIO FOJ'IOC&).

Ilpakmuueckoe 3anamue Nel4. Pazpadomka npezenmauuit ¢ MS PowerPoint:

npogheccuonanvnan oemoncmpayus
Ilpogeccuonanvras oemoncmpayusi

VYrpasieHue NoJHO3KPaHHBIM MMOKa30M. Mcnonib30BaHue «pexuMa JOKIaIUuKay:
BBIBO/JI 3aMETOK-TIOJICKa30K Ha AKpaH IMpe3eHTaropa. Mcrnonb3oBaHUE «ropsyux Kia-
BUIID» MIPU MPOBEACHUM Mpe3eHTauui. Vcnoap30BaHne PyKOIHUCHBIX MHCTPYMEHTOB
aKIeHTyaluu (pydka, MapKep), Ja3epHON YKa3KH.

[ToaroroBka K JEMOHCTpPALUK MPE3CHTAIIMU: HACTPOWKA MOKa3a, CKPhITUE Cllaii-
JIOB, CO3JIaHME TPOU3BOJIbHBIX MOKa30B. Pabora ¢ koseramu. CoBMecTHas paborta
HaJ TMpe3eHTanued (pexuM peLeH3UpPOBaHMs): 3alKCh HCIPABICHUH, OobasneHue

MIPUMEYAHHM.

3611141/[1’1/1(1 npesemmayuu, paciiuperHvle 603MONCHOCMU NpocpamMMbl (1961607’11(1 c

obpazyamu)

3amura JOKyMEHTOB MaposieM (Ha OTKPBITHE, TOJIBKO JJIs1 YTCHHUS).

[ToaroroBka pa3aTOYHBIX MAaTEPUAIIOB.

Buapl neuartu.

YnakoBKa Npe3eHTaInM.

Pabota Han oOpasiiom ciaiifa (KOppeKTUPOBKA TU3alHA).

PaGoTa ¢ oOpasniamu BbIad U 3aMETOK (KOPPEKTUPOBKA Pa3aTOYHOTO MaTepHa-

na).

Ilpakmuueckoe 3anamue Nel5. Ixcnepmnasa cucmemaKoncynomanmlILnioc
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Ocnoegnvie npuHYyUnsl pa60mbl c cucmemou KOHchlbmaHmHJZiOC.' nouck, anamus

u paboma ¢ HAUOEHHLIMU OOKYMEHMAMU

[Tonck KOHKPETHBIX JOKYMEHTOB ((PparMeHTOB JOKYMEHTA), 0 KOTOPHIX M3BECTHA
TouHas MHpopMalus (HOMEp JOKYMEHTa, BUJ JOKYMEHTA, Ha3BaHHUE JOKyMEHTa U
ap.), npu nomoiuu beictporo norcka u Kaprouku noucka.

[Touck uHpopMaIuu MO0 KOHKPETHOMY MPABOBOMY BOIPOCY C HCIOJIb30BAaHHUEM
Bbrictporo noucka u [IpaBoBoro HaBuraTopa.

Oco0eHHoCcTH MOUCKa UH(POPMALIMK TI0 BOIIPOCY MPH MOMOIIM CHEIHATBHBIX WH-
CTPYMEHTOB TOHWCKa U paboThl ¢ uHpopmarnueit - [lyreBoaureneir Koncynprantll-
JIOC.

beicTppiii foctyn K cripaBouHod mHbopmaruu (kypesl Bamot, MPOT, npoxu-
TOYHBIA MUHUMYM M JIp. PACUETHBIE MHIUKATOPHI) U K 0030paM MOCIEAHUX U3MEHEe-
HHI B POCCUIMCKOM 3aKOHOJATEIIbCTBE.

AHanu3 KOHKPETHOTO JOKyMeHTa (MH(GOpMAaIMOHHAsA CTPOKA B TEKCTE JOKYMEH-
Ta.CIpaBKa K JOKYMEHTY; MPUMEUAaHUS B TEKCTE JJOKYMEHTA; TOMCK JIOMOTHUTEIHLHON
nHpoOpMaIuu K OTACNBHBIM (hparMEeHTaM JIOKYMEHTa U JOKYMEHTY B II€JIOM; YMHBIC
CCBUIKH; OBICTPBIN MTOUCK PEIAKIIUU JOKYMEHTA).

Pabora ¢ nokymeHTOM: coxpanenue B ¢aiis, nepeHoc B MS Word mienoro noky-
MEHTa WM ero ()parMeHToB, MeyaTh JOKYMEHTa, OTIpaBKa JOKYMEHTa (CIHCKa JO0-
KYMEHTOB) TI0 3JIEKTPOHHOM MOYTE HETIOCPEICTBEHHO U3 CHCTEMBI.

3anoyiHeHUE CHEIUaIbHO MOJTOTOBICHHBIX (MMEIOIIMXCS B cucteme) Gopm m0-
kymeHToB B MS Word u MS Excel.

Hcnonb3oBaHue 3aKIaoK B TEKCTaX JOKYMEHTOB JjIsi OBICTPOTO JOCTYyIa K KOH-
KPETHBIM (pparMeHTaM dTHUX TEKCTOB.

BrICTpBIN AOCTYN K HAWJICHHBIM PaHEE JOKYMEHTaM MPU OMOLIY COXPAHEHUS UX
B MankKu MoJjib30Barelns. Vcnonbp3oBaHue mamok sl cucTeMaTUu3alud U oOMeHa WH-
dbopmaruei.

ABTOMaTHYEeCKasi MPOBEpKa U3MEHEHUN B BAXKHBIX JIJISI MOJIb30BATENS JIOKYMEH-

Tax IIYTEM IIOCTAaHOBKHU JOKYMCHTOB Ha KOHTPOJIb.
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H3yuenue 6osmooicnocmen cucmemsvt Koncynomanmllnoc, neobxooumvix 6 pa-

bome cneyuaiucnos @LIHCZHCOSO'QKOHOMM'-IQCKOZO I’lp0¢uﬂﬂ

[Touck u ocobeHHOCTH PabOTHI C KOHCYIbTAIUAMH B (hopMe "BOMPOC-OTBET" 10
HAJIOT000JIOKEHUIO U OyXyUeTy.

Oco0eHHOCTH TOMCKa MaTepUajoB OyXTaaTepCKOW MPEecChl, MOCTATEHHBIX KOM-
MEHTapUEB K 3aKOHAM U KOJIeKCaM, KHUI aBTOPUTETHBIX CIIEUAIHNCTOB.

Oco0eHHOCTH TOUCKA U aHaJIn3a JOKYMEHTOB apOUTPa)KHOM IMPAaKTHKH, Kacaro-
IIMUXCS BOMPOCOB (PUHAHCOBO-XO3AWCTBEHHON MEATEIbHOCTH OpraHM3alfii Bcex
dhopM COOCTBEHHOCTH.

[Touck u 3amnonHeHre 00pa3loB U OJIAHKOB JIOKYMEHTOB (THIOBBIX JIOTOBOPOB,
KOHTPAKTOB, (POPM OTYETHOCTH IPEIIPUITUNA, CTPAXOBBIX, OAHKOBCKUX YUPEKICHUI
U T.IL.).

BrIcTphIif mouck nHGOpMaIUU MO BOMPOCY MPH MOMOIIH CTEIHUATbHBIX HHCTPY-
MEHTOB IOMCKa U paboThl ¢ uHGopManuei - [lyreBonurenein Koncynprantllntoc:

- M0 HajoraM (ompejaesieHue MOpsAKa UCUMCICHUS U YIIaThl KOHKPETHOTO Ha-

JIora; MOJIyYeHHE MOJHOW MH(OpMAaIMK O CXOJHBIX CUTYalHsSX, HE YperyJiupo-

BaHHBIX HAJIOTOBBIM 3aKOHOATEILCTBOM);

- 0 OyXTajnTepCKOMY YYETYy U HAJIOrOO0OJIOKEHUIO Pa3IUYHbIX CHENOK (apeHna,

KYIUIS-TIPOJaXka, BO3ME3/IHOE OKa3aHHUE YCIYyT U T.11.);

- TI0 KaJIpOBBIM BoIpocaM (OTIycka; 3apaboTHasl miiaTta; padoTa B BBIXOJIHBIE U

Hepaboure Mpa3HUYHbIC THU U T.1.).
Ilpakmuueckoe 3anamue Nol6. Ixkcnepmuasn cucmema 'APAHT

OcHognvle npunyunsl pabomwt ¢ cucmemoti I APAHT: nouck, ananuz u paboma c

HAUOEeHHbIMU OOKYMEHMAMU

OcHoBHOEe MeHI0. Buasl moncka. ba3oBelil MOUCK.
Bupl noucka: mouck no peKBU3UTAM, IMMOUCK MO CUTYAI[MU, TOUCK MO0 UCTOYHUKY

OHY6J'II/II(OBEIHI/I$I, IMOHCK I10 TOJIKOBOMY CJIOBApPIO.
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PaGoTa co cnuckamu TOKYMEHTOB: (DUIBTPAIHS CIIMCKA, COPTUPOBKA CIIHCKA, Pe-
JTAKTUPOBAHUE CITHCKA.

PaboTa ¢ 1OKyMeHTOM: MpeCTaBIEHUE TIOKYMEHTa, U3MEHEHHUS B 3aKOHOATENb-
CTBE, MallliHA BPEMEHH, MOJHOTEKCTOBBIC PEIAKIINK, CPABHCHHE PEIAKIIHiA, 0030p
U3MEHEHUI IOKYMEHTA.

PaboTa ¢ JOKYMEHTOM: B3aMMOCBSI3aHHBIE JOKYMEHTbI, QpyHKIus [loxoxue no-
KYMEHTBI, IOKYMEHThI Ha KOHTPOJIE.

Wurerpamus B MS Office: skciopt B MS Word, 3anonusiemsie popmMbl JOKYMEH-
toB B popmatax MS Word u MS Excel, konupoBanue B Oydep oOMeHa, COXpaHEHUE
JTOKyMeHTa B (haily, rpaduka B TEKCTE, KOMMEHTApUU TOJIH30BATENICH, MpeaBapu-
TEJIbHBIN MPOCMOTP U MeYaTh JOKYMEHTA.

Co3naHne TpaBOBBIX JOKYMEHTOB ¢ Hcnosb3oBanneM cucteMbsl 'APAHT. Un-
TEpHET-pECYpCHI [ apaHT . NudopmarmoHHO-1IpaBOBOI IopTal I'APAHT

www.garant.ru. Caiir Koncruryuun Poccuiickori demepamuunWww.constitution.ru.

CoznaHre TeMaTuYecKux No00pOK JOKYMEHTOB /IJI1 HAYYHOU U y4eOHOM padoTBhI.

Ilpakmuueckoe 3auamue Nell.Ocnoevl pabomot ¢ cucmemoii

1C:Ilpeonpuamue: ocHoeHble I1eMEeHmMbl, KOHUIypayus

[Tonsitue iargopmel. [louarue koHpurypammm.

OKHO 3aIycKa nporpamMMbl, peKUMbI paOOTHI.

CepBuCHBIE BOBMOKXHOCTH MPOTPAMMBI (KaJICHIaph, KATBKYJISTOP, TA0JIO).

CnpaBouHas cucrema.

KoncTaHThI.

[Tepeuuncnenus.

CnpaBounrku. Kog n HaumenoBanue. COpTUPOBKA M NOMCK 3aIMCEN B CIIHCKE.
Uepapxus Otbop 3ammceit B crmcke. HacTpolika u meuats crucka. BBom HOBOro
anemeHnTa. [lomerka ynanenus. I pynnsl. [lonunHeHHbIE CIPABOYHUKH.

ITimansl cueToB. I1maHbl BUAOB XapaKTEPUCTHUK.

35


http://www.garant.ru/
http://www.constitution.ru/

Ilpakmuueckoe 3anamue Nol8.0Ocnoewvl paoomwt ¢ cucmemoii 1C: Ilpeonpu-

amue: 6600 H06020 0okymenma, unmezpauus ¢ MS Office

Hoxymentsl. Homep u Bpemsi. @opma, Tabnuunbie yactu. [IpoBeneHue, nBuxe-
Husi. BBOJ HOBOro JOKyMEeHTaHa mpumMepe rotoBoil koHpurypamuu. Paborta ¢ Tab-
JUYHOU 4YacTeio B popme. BBo HOBOro JOKyMeHTa KONMpOBaHHEM. BBoJ Ha OCHO-
BaHuu. BoccranoBienue nocnegoparenbHocTd. [lewatnsie hopmbl. ['pynmnoBoe mpo-
BEJICHUE JJOKYMEHTOB. Y IPABJIICHUE UTOTaMU.

JKypHanel 1OKyMEHTOB.

Wurerpamus 8 MS Office: skcnopT ¥ UMIIOPT CHPABOYHBIX TAOJIHI] U JTOKYMEH-

TOB.
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IIpunoxenue 2

K pado4eii mporpaMMe JMCUMILINHBI
«IKOHOMHYECKasi HHPOPMATHKA)»
(ouHasi popma 00yveHus)

ot 17 cenTsaiopa 2012 r.

Buabl 3a1annii 17151 CAaMOCTOSITEJIbHOM padoThl CTYIEHTOB

Pacuémmno-epagpuueckue paoomuot (PI'P)

Taomuna 8
Ne Tema pa3zgena Hassanue PI'P

1. ° Tema 3.1 — 3.3 «OpraHun3anus NepcoHaIbHOrO TUIAHUPOBAHUS B
MSOQOutlook»

2. . Tema9.1 «OducHoe nokymentupoBanue B MSWord»

3. ) Tema9.2 «MopenupoBanue (UHAHCOBO-YIIPABICHYECKHUX MPO-
ueccos B MSExcel»

4. . Tema9.3 «Brpruucisiembie 3anpochl B 6a3zax 1aHHbIX MS
Access»

S. ° Tems19.1 — 9.4 «OOMeH TaHHBIMU MEXITY MPUI0KEHUIMH MS
Office»

6. . Tema 9.4 «Pazpabotka cnaita-¢punsma B MS PowerPointy

1. ° Tema 7.1 -7.4 «JkcneprtHble cuctembl Koncynprantllmoc u I'A-
PAHT»

8. . Tema 8.1 - 8.2 «1C: Tlpeanpusitue
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3aoanusa ona PI'P
PI'P Nel «Opranusanus nepcoHajabHoro mianuposanusi B MSOutlook»

1. OpranuzoBath cOop Baieit anexktponnoit moutst B MS Outlook.

2. Coznath anpecnyto kuury MS Outlook u coOCTBEHHYIO 3JIEKTPOHHYIO BU3HT-
HYIO KapTO4Ky. AJIpeCHYI0 KHUTY uMnoptupoBats B ¢ait1 MS Excel. Co3znats Bamry
MOJANKCH B COOOILIEHUSX IEKTPOHHOM NouThl. J[00aBuTh Banty 31€KTpOHHYIO BUZHT-
HYIO KapTOYKY B IIOJIKCH COOOILEHUH.

3. CdopmupoBaTh pacnucaHue 3aHsATHI Baiiel rpynmsl B 3TOM CEMECTPE C UC-
noiabs3oBaHueM kaneHaapst MS Outlook.

4. Coznats 3amaun MS Outlook nmoaroroBku ko JHsM poxnenus Bamux poact-
BEHHUKOB C 0OTOOpakeHueM 3aj7a4 B kasieHaape MS Outlook.

S. Coznate Heckonbko 3anuceit B JlneBuuke MS Outlook u chopmupoBath He-
CKOJIBKO 3aMETOK.

6. BriBecTH Ha mevaTh agpecHy0 KHHUTY, PACIIUCAHUE 3aHATUNA HA TEKYIIHU Me-

CsIll, 3a7]a4M Ha TOJI.
PI'P Ne2 «O¢ducnoe noxkymentupoanune B MSWordy»

1. Co3nare madmon MSWord nepBuyHON YYETHOHM JOKYMEHTAIMHU MO TPYAY H
ero omuiare, - yauduuupoBanuyto popmy Ne T-49 (ytB. IlocranoBnenuem ['ockom-
crata Poccuu ot 5 ssHBapsa 2004 r. Ne 1) «PacuetHo-miarexxnas BeqoMocTh». [Tonck
(hopMBI TIPOM3BECTH C MOMOIIBIO cripaBouHOl cucteMbl KoHcynsrantllmroc. 3amor-
HUTh HECKOJBKO CTPOK TaOJHUIbI JaHHBIMU PAOOTHUKOB npeanpusTus. [I[puMeHuTsb
BcTaBKy (opmysisl SUMM B uTorosble mosist TaOIULbI.

2. Odopmuts pedepar no a000H TUCUUIUIMHE, U3YyYAaeMOM B ATOM CEMECTpE,
npUMEHUB npodeccuoHanbhbie mpuéMel padbotel B MSWord:

1)  TPUMEHUTH IKCHpecc-CTUIIH (OPMATUPOBAHUS;

2)  cO03/1aTh Pa3JIMYHbIC KOJIOHTHUTYJIBI B KaXJIOM pa3iele;

3)  BCTaBUTH HAa3BaHWIl JUIs TAOJUII, WILTFOCTPALIU, CXEM H T.IL.;

4) CO3JaTh IIEPCKPECTHBIC CCHIJIKK HA 3JICMCHTBI JOKYMCHTA,
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5)  co3marh CIUCKH TAOIUI, MIUTIOCTPAIIU, CXeM, JINTEPATYPHI;
6)  BCTaBUTH ABTOMATHYECCKH CPOPMHUPOBAHHOE OTJIABJICHHUE;

7)  100aBUTh TUTYJIbHYIO CTPAHHUILY.

PI'P Ne3

«MoaeanpoBanne (PMHAHCOBO-yNpaBjeHYecKHX nmpomeccoBB MSEXxcel»

1. B MS Excel moctpouTh MHTEPAaKTHBHYIO JUArpaMmy € 3JIEMEHTaMH YIpaBiie-
Hust ActiveX KOTHpPOBOK He(TH, METAIUIOB, OCH3MHA W JW3EIBHOTO TOIUIMBA 3a I10-
cneqaue 10 nmHert.  JlaHHBIE  TOPEACTABICHBI, HANpPUMEP, HA  CTPAHUILE

http://news.yandex.ru/quotes/index.html.

Tabmuma
Ne BapnanTa [ensr Ne BapnanTa Lensl

0 bensun AN-92 1 3os0To (comex.GC)

2 bensua AN-95 3 Amomunanii (LME.Alum)

4 bensun AN-98 5 Mens (LME.Copper)

6 AT 7 Hukens (LME.Nickel)

8 HedTs Brent 9 [Mammamuii (NYMEX.PA)
Howmep BapuanTa — nocneausis nudpa Homepa 3a4€THON KHUKKH.
2. M3 0a3pl TaHHBIX MOKa3aTeleil MyHMIMOAIbHBIX oOpa3zoBaHuii EnuHoro mH-
TEPHET-TIOpTAJIA Poccrara 1o Camapckoi obyactu

http://www.gks.ru/dbscripts/munst/munst36/DBInet.cqi#1 (puc. 1), u3Bneub uHDOP-

MaIMo Mo Kateropuu MecTHblil OromkeT: Jloxoasl MECTHOTO OrojKeTa (11l HEeYET-
HBIX BapuaHTOB), Pacxoapl MecTHOrO Oro/KeTa (N1 YETHBIX BApUAHTOB), 3 MOJTHO-
CTBIO TMPOINIEAININE TPU roja 1o ropojackuM okpyram Camapa, Toneartu, Cei3paHb,

HoBoxkyiiObI1IeBcK.
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http://news.yandex.ru/quotes/index.html
http://www.gks.ru/dbscripts/munst/munst36/DBInet.cgi#1

I Baia gaHHLx NoKaIaTensl MyH YWNans+Hey ofpalosaHui |'
‘ SENEFANLHAR CIYHEA MOCYIAPCTEEHHCA CTATHCTHEMN -

Camapckan obnacrte

ii|
I

Ed DNanee == | %] Tropmupoearwe nacnopta == |
3 "Camapcean odnacTe”
[ TeppuTopua
1 Hacenenue
3 3aHrTOCTE W 3apaboTHaA NNata
3 KommyHansHaA ciepa
3 CoumansHas Nogaepska No onnaTte $WNsE NOMEWSHUA M KOMMYHANEHLE YCIyT
1 3npaeooxpaHeqHne
3 3npaeooxpaneqne no 2008 roga
1 CouMansHoe ofcny#MEadie HACeNeH1A
1 Ofpaszoeadue
3 Cnopt
3 OpraHuzaumy oTOsxa, passnedeHnii v KyNeTypsl
[ Oxpana oEpy#aollel cpeasl
3 MNpegnpuATWA No nepepatoTEe 0TX0008
1 Censckoe x03RRCTEO
1 CHaf#eHYecko-cObITOBRIE CRNbCKOX03ARCTERHHBIZ KOONEDATUERI
[ MNpoMsilLNeHHoe NPOM3B0OCTED
3 CTpouTensCTBO #UNLA
1 CeenequR 0 BLIO&HHEY PASPELSHWAY © CTDOMTENLCTES
1 PosHuyHaA TOProenA W odlWecTEEHHOE NMTaHKE
1 BuIToEDe 0GCNY¥MEAHWS HACENEHWA
1 OpraHWsaumna oxpadsl oSlWecTEeHHOrD NopAakEa
3 OcHOBHBIE OHOR OPraHWu3aUMi MyHWLUKMNANEHON hopMel COGCTBEHHOCTY (T3 cyTbLerToE Manoro
npegnpyuHUMaTensCcTEa)
3 MHB&CTUUMK B OCHOBHOW KANMTAN
NS
[ OBuwmi ofbem packogos KOHCOMAIMPOEAIHHOMD GHIHETE MYHULMNANSHOMD paioHa
) [oxogs MecTHoro ﬁtg-p,}ﬁ&Ta I:Elimﬂ:-laﬂ Ge3IB03MEITHEIE NOCTYNNEHKA M A0X00R! 0T NPEANPHMHMMATENLCHON
JEATENBHOCTHA W MHOW NPHHOCALLIEH A0X00 OSATENbEHOCTH
EA Pacxogw mectHoro Siog#eTa
O Mpodwsigar (<), gedwyr (-)
0 Pacxogw Ha cogepseatme paboTHWEDS OpraqHoE MECTHOND CAMOYNPABNeHKA B PACUETE HA OOHOMD FMTENS
MyHWUMNANBHOMD 05pasoeadns (2008 r. - TeicAy pyGned)

M Darvamu Us RET0ETUG 4 AR SSMWLT BISMAND 1§ ARGIUGEa NnG AAREuE 3 Ta N~ Te3

Puc. 1

JlaHHbIE PE3yNBTATOB 3aMPOCOB CHAuYaja COXPAHUTHh B TEKCTOBOM (hopmate, UCIIONb-
3ysl yCIyTy, IIpeIOCTaBlIeHHYI0 caiiToM Poccrara. 3aTeM HMNOPTUPOBATH TaOJIULIBI B
pabouyro kaury MS Excel u pasmMecTuTh Ha 4eThIpEX OTIENBHBIX JHcTax «CaMapay,
«TonbsTTiy, «Ch3panby, «HoBOKYHOBIIIEBCK». Y TaduTh CTPOKY «Pacxombl MecTHO-
ro OrwkeTay, cTpoky «Bceroy», cronbderny «En. uzmepenus». J[OMOJHUTE Kaxmayro
Tabmnuity, 100aBuB cipasa croioer; «I'opoa». Bee Tabmuibl mpeodbpa3oBaTh B CIIUCKU
¢ HazBanusiMu «Camapay», «Tompsartiy, «Cei3panby, «HoBokyiObimeBck». C momo-

o yenyru Konconupanus ganaeix MS Excel Ha otaensHom jncre chopMHupoBaTh
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KOHCOJIMIUPOBAHHYIO TaOJMIly MOXOMOB (Pacxo0B) MECTHOTO OFOKEeTa TOPOJIOB
Camapa, Tonbsartu, Cei3panb 1 HOBOKYHOBIIIIEBCK IO COOTBETCTBYIOIINM CITHCKaM.
3. CdopmupoBaTh Ha OTAETLHOM paboyeM JHUCTe OOLLYI0 TabJIUIly JOXOA0B (pac-
X0JI0B) MyHHMIIMIIAJbHBIX 0Opa3oBanuil Camapa, TonesiTTi, Coizpans 1 HoBOKYHObI-
meBck ¢ noyisimu [lokazarenu, 2010 roxa, 2011 roa, [Tpouwusiii roxa, I'opox.

[To nannbIM TabuIbl chopMHUpPOBATH CBOAHYIO Ta0Ouy. [lone ['opox mepemecTuth
B ®umiibTp oTuéTa, nose [lokazarenn nepemectuts B HazBanusa crpok, nosus 2010 rox,
2011 ron, [Tpomuielii rox nepemMecTuTh B 00acTh X 3HaueHuil. B obnactu X 3naue-
HUW U3MEHHUTH ONEPALNIO, KOTOpask UCIOJIb3YeTCs JUIsl CBEICHHs JaHHBIX B T0JIE, Ha
CyMmMy, Uil KaKJIOTO IapaMeTpa IoJisl 3Ha4eHU. B oT4é€Te mpencTaBUTh CBOJHBIC
JAHHBIE 10 HECKOJIbKUM IOKA3aTeNsIM JA0X0JI0B (PacxoI0B) TOPOJICKOT0 MyHHIIUIIA-
JIUTETA.

Jlns nanpHeen paboThl CO CBOJHOM Tabnuiied BbIOpaTh Ha jJeHTe BkIaaky [lapa-
MeTpsl. Ucnonb3yss meHto CepBuc, N100aBUTh JTONOJHUTEIBHOE BBIYUCISIEMOE IOJE
Cpennee 3a 2010 roa, 2011 rox u IIponuieit roa mo mokasaresnsiM J0X0A0B (pacxo-
JI0B) MeCTHOTO OrojxeTa. I3MeHuTh opMyIty 1o BeluuciasieMomy noiito B [lapamer-
pax moJie 3HaueHUH, J0OABHUB B KaueCTBE JIOMOIHUTEIBHBIX BRIUMCICHHUHN J[0I0 OT
0011Iel CyMMBI.

BceraBuTh CBOHYIO [MarpaMMmy Ha HOBBIM pa®ounii nuct. U3MeHUTh mokaszaTenu J10-
XOJI0B (Pacxo/l0B), U3MEHUTD TUII IUArPAMMBI.

4.  bank Beigaér kpeaut B pasmepe 100- N+1 Teic. py0. mo cioxHO# craBke
N +1 % romoBbIX cpokoM 10 msaTh JeT. [lepBoHavyanbHbIi pasmep B3Hoca - 10% ot

cyMMbl Kpeauta. OnpeneinTh €XEMECSYHbI aHHYWTETHBIM IUIATEXK, MPUMEHUB
¢bynkuuto [UIT u3 6ubnuoreku punancoBbix PpyHkimii. [I[pumenus crieHapHblii aHa-
m3 MS Excel, moctpouth MMHUTAlMOHHYIO MOJENb BBIIUIAT MO KPEAUTY, MEHss
npejyiaraemMelie npoueHTHbie ctaBku Ha 0,1% U cpok KpeauToBaHUS OT OJHOrO roja
1o nsatu. Chopmupoarh oT4€T 1o ClieHapuio B BUJIE CTPYKTYPhl U CBOJIHOM TaOJu-

IBI.

Howmep Bapuanta N — mocnennss mudpa HoMepa 3a4ETHON KHUKKH.
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5. C nomompto Haactpoiiku MS Excel Ilouck pemienust HalTH ONTUMAaIbHOE pe-

HIEHUE 3aJa4M JIMTHEHHOTO MPOrpaMMHUPOBAHUSL.
Bapuanm 0

®upma BBIITYCKAET 2 BUAA MOPOKEHHOTO: CIMBOYHOE W IIOKOJaAaHoe. JlJig M3roToBs-
JIEHUS UCIIOJIb3YIOTCS 2 UCXOJHBIX MPOAYKTA: MOJIOKO M HAIIOJIHUTENHN, pacXodbl KO-
TOPBIX Ha | KI' MOPOKEHHOI'O U CYTOYHBIE 3aI1aChl UCXOIHBIX MMPOAYKTOB JIaHbI B CII€-

nytouien Tadauume:

Wcxomupiii mpoaykT | Pacxom HCXOMHBIX MTPOIYKTOB HAa 1 KI' MOPOYKEHHOTO 3anac, Kr
CinuBoYHOE [IloxonmaaHoe

MoJ10k0 0,8 0,5 400

Hanomxaurenn 0,4 0,8 365

N3yuyenue priHKa cOBITA MOKA3aJ10, YTO CYTOYHBIN CIIPOC HAa CIIMBOYHOE MOPOKEHHOE
MIPEBBIIIAET CIPOC Ha IIOKOJIAJHOE MOpOKeHHOe He Oosiee yem Ha 100 kr. Kpowme To-
ro, YCTAaHOBJICHO, UTO CHPOC Ha MIOKOJIAJHOE MOPOKEHHOE HE mpeBbimaeT 350 kr B
cyTku. OTnyckHas 1eHa | KT CJIMBOYHOTO0 MOPOKEHHOro 16 JIeH.ell., IOKOJIaHOTO -
14 nen.en. OmnpeaenuTb KOJIMYECTBO MOPOKEHOIO Ka)JA0ro BUIA, KOTOPOE JOJKHA

MPOU3BOANTH (UPMa, YTOOBI TOXOJT OT peau3alliy MPOTYKIINHA ObLT MAaKCUMATbHBIM.
Bapuanm 1

UyrnouHo-Hoco4Hasi ¢upmMa MPOU3BOAUT W TPOJIAeT JBa BUJA TOBAPOB: MYMKCKHE
HOCKHU U XKEHCKHe uynku. @upma moiaydaer npuoslis B paszmepe 10 py0. oT mpous-
BOJICTBA U MPOJaXH OJHOM Maphl 4yJOK U B pazMepe 4 py0. OT MpOU3BOJICTBA U MPO-
JaXu OJHOM mMapbl HOCKOB. [IpoM3BOACTBO KaXXJAOro W3JENUS OCYIIECTBISETCA Ha
TpexX ydacTkKax. 3arparhl Tpy/Ja (B yacax) Ha MPOU3BOJCTBO OJHOM Maphbl YKa3aHbl B

cienyromen Tabaue s KaXI0To yJacTKa:
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Y4acTok npou3BOCTBA Yynku Hocxknu
1 0,02 0,01
2 0,03 0,01
3 0,03 0,02

PykoBOACTBO paccuuTalo, 4To B cleayromieM Mecsile GupMa exxelHeBHO OyAeT pac-
noJiarath CJIeIyIOIIMMH pecypcaMi pabodyero BpeMEeH! Ha KaXJI0M U3 y4acTKoB: 60 u
Ha ydacTke 1; 70 4 Ha yyacTke 2 u 100 4 Ha yyacTke 3. CKOJIBKO IMap HOCKOB U YYJIOK

CJIeIyeT TMPOU3BOIUTH €XEAHEBHO, €CIT (hpMa XO04eT MAaKCUMH3UPOBATh MPUOBLIH?
Bapuanm 2

[locne mpeanpuHATON peKIaMHONW KoMIaHuu ¢pupma «OTIOBIX» HCHBITBIBAET POCT
CIIpoca Ha JIBa THIAa MAHTAJIOB IS IPUTOTOBJICHMS IIAIIIBIKOB HA OTKPBITOM BO31Y-
X€ — ra3oBbl€ U yroJjibHble. Pupma 3aKIIF0YWIIa KOHTPAKT HA €KEMECAUYHYIO II0CTABKY
B Marasusbl 300 yronbHbeiXx u 300 razoBbix MaHranoB. [Ipon3BoacTBO MaHranoB oOr-
PAHUYMBACTCA MOIIHOCTBIO CIEAYIOIIUX TPEX YYacCTKOB: IIPOU3BOACTBA JETalleH,
cOOpKM M ynakoBKU. B Ta0nuie mokazaHo, CKOJIbKO YEIOBEKO-4acOB 3aTPauynBaACTCS
Ha KaXJIOM Y4YacCTKe Ha KKy €IMHUIY NPOAYKLHH, a TAKKE MPUBEICH JTONYCTHU-

MBIH €KEeMECSYHBIN 00beM TpyA03aTparT:

YuacTok Tpyno3arpaTbl Ha TPOU3BOJICTBO ®DoHJT BpEMEHH, Ue-
OJIHOTO MaHrana, 4 JIOBEKO-4acChl
YTOJIBHOTO ra3oBOro

[IpousBonacTBO 5 8 2600

C6opxka 0,8 1,2 400

VYmakoBka 0,5 0,5 200

®dupma «OTIBIX» HE MOXKET 00ECHEUUTh BBHIMOJIHEHHE KOHTPAKTa CBOMMH CHJIAMHU.
[ToaTOMy OHa mpoBeJyia IEPETOBOPHI C IPYTUM MPOU3BOJUTEIEM, KOTOPBIA B HACTOS-
iee BpeMs pacnojiaraeT W30bITOYHBIMU MOIIHOCTSIMH. DTOT MPOU3BOJUTENH COTJIa-
CWIICA MOCTaBIATh pupme «OTABIX» B JTIOOOM KOJIWYECTBE YrOJbHBIE MaHTaJbI 1O 3

THIC. pyO. 32 MITYKY W Ta30Bble MAHTAJIbI 10 5 ThIC. py0. 3a MITYKY. DTH IIEHbI TIpe-
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BBIIIAIOT CE0ECTOMMOCTh MaHTAJIOB Ha 3aBoje hupmbl «OTasix» Ha 1,5 ThIC. py0. 32
KK YrOJIbHBIA MaHTald UM Ha 2 ThIC. py0. 3a KaXKIblil Ta30BbI MaHral. 3ajauda
¢bupmMbl «OTIBIX» COCTOUT B TOM, YTOOBI HAWTHU TaKOE COOTHOIICHHUE 3aKyMaeMbIX U
MIPOU3BOJUMBIX MaHTaJIOB, KOTOPOE oOecreunsio Obl BHIMOJHEHHE KOHTPAKTa C MU-

HUMAaJIbHBIMH OOIIMMHU 3aTPaTaMH.
Bapuanm 3

B anrteke mponaroTcs MOJMBUTAMUHBI ISITH HaMMEHOBaHUH. KakIplid moMMBUTaMHUH
COJICP)KUT BUTAMHHBI M BEIIECTBa, HaMOOJEe Ba)KHBIC VIS MAIMCHTA, TIEPEHECIIICTO
MpocTyiHOE 3a0o0eBanne. HeoOXoauMo onpenenuTh, Kakue MoJUBUTAMUHEI, U B Ka-
KOM KOJIMYECTBE CleAyeT NMPUHUMATh MAIMEHTY JJii BOCCTAHOBJICHHS HOPMaJIbHOU
paboTtocnocoOHoCcTH. B cienyromieit Tabnuiie ykazaHo KOJIMYECTBO BUTAMUHOB U Be-
IECTB (MT'), KOTOPOE JOJDKEH MOJIYYUTh MAIMEHT 32 BECh KypC JICUCHHMSI, a TaKKe
JAHHBIE O COJIEP>KAHUKM BUTAMUHOB M BEIIECTB B MOJIMBUTAMUHAX (B Mr Ha | T) U 11e-

HbI Ha | T TOIMBUTAMHUHOB (B pyO0.):

o Tommwimavimn | ] 5 3 Z 5 TP Sp——
A 1,1 1,2 1,8 1,1 1,3 250

B 0,9 1,1 0,7 1 1,1 128

C 50 60 40 30 60 7000
Keneso 24 45 18 12 37 3700
Kanprmii 210 340 150 260 300 32000

Llena 3,4 4,3 2,4 2,2 3,7

Onpez[eJmTe, KaKuC MOJMBHUTAMHHBI CICAYCT IIPUHUMATD, YTOOBI ¢ MUHHMAJIbHBIMHU

3aTpaTaMy MMPOUTH KypC JICUCHHUS.
Bapuanm 4

[IpennpusiTue pacnosaraetT pecypcamu Chipbsi, paboueil CHIbl 1 000py10BaHUEM, HE-

O6XOI[I/IMBIMI/I AJIA IIPOU3BOACTBA J1000T0 M3 YCTBIPCX BHUAOB IIPOU3BOAUMEIX TOBaA-
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pOB. 3aTpaThl PECypCOB Ha W3TOTOBJIEHUE €JIMHUIIBI KaXJOr0 BUJIa TOBAapa U MpHU-

OBLITB, TIOJTydaeMast MPEANPHUITHEM, a TAKKE 00BEM PECYPCOB YKa3aHbI B TAOTHUIIE.

Pecypcnl 3aTpaThl pecypcoB Ha 1 €. ToBapa O6Bem  pe-
1 2 3 4 CypcoB

CrIpbe, KT 3 5 2 4 60

Pabouas cuna, | 22 14 18 30 400

Yell.

O6opynoBanue, 10 14 8 16 130

CTaHKO-YacCOB

[Mpubsie wHa 1|30 25 56 48

e1.ToBapa, pyo.

CocTaBuThb IJIaH BBIITYCKa TOBAPOB, JAIOIIUNA MAKCUMAIbHYIO TPUOBLIb.
Bapuanm 5

Jlist u3roroBieHus: Tpex BuaoB uzaenuil (A,B u C) gabpuka pacxonyeT B KayecTBe
CBIPbs CTAJIb U LIBETHBIE METAJUIbI, UMEIOIIKECS B OTPaHUYEHHOM KoJsinyecTBe. Ha n3-
TOTOBJICHUH YKA3aHHBIX U3/IEJIHI 3aHATHI TOKapHbIE U (ppe3epHble cTaHKu. B Tabnuie
MPUBEJEHBI 0O0BEM PECYpPCOB, KOTOPBIMU PACIONaraeT MpeAnpusTie, 1 HOPMbI pac-
X0Jla MEPEUYUCIICHHBIX PECYPCOB Ha eAuHuLy u3fenus. Kpome Toro, B nocienHen

CTpPOKE Ta6J'H/II_[BI YKa3aHa HpI/I6LIJIB NpCANprUATHA OT HPOAAKHN CAWMHHIBI KaXI0T'O

WA3J1eTus.

Pecypcsl Hopwmsbl pacxona pecypcoB Ha €IMHUILY U3/IE€IIHS O6bem  pecyp-
A B C COB

Cranp, Kr 10 70 10 57000

[BetHpie  me- | 20 50 10 49000

TaJUIbI, KT

TokapHsbie 300 400 100 560000

CTaHKH, CTaH-

KO-4aCOB

®Dpe3epHble 200 100 100 340000

CTaHKH, CTaH-

KO-4aCOB

[TpuGsbis, 3 8 2

THIC.pYO.
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Omnpenenutsd TUIaH BBIMYCKA MPOAYKIUH, TP KOTOPOM OYJIET MOJIyueHa MaKCUMallb-

Hasl IPUOBLIb.
Bapuanm 6

[Ipu cocTaBiaeHNH CyTOYHOTO paliOHa KOPMIICHHUS CKOTa MOKHO HCIIOJIh30BaTh CEHO
cBexkee (He O6oisiee 50 kr) u cuioc (e 6onee 85 kr). Parmon momxeH obianath onpe-
JIEJICHHON MUTATEILHOCTHIO (YMCIO0 KOPMOBBIX eIuHUI] HE MeHee 30) U coaepkarhb
nuTaTelbHbIC BemecTBa: 6enok( He MmeHee 1 kr), kanbiuid (He meHeel00 r) u gocdop
(ne menee80 r). B tabnuie npuBeaeHbl JaHHBIE O COAEPKaHUM YKAa3aHHBIX KOMIIO-

HEHTOB B 1 KT KaXXAO0To IIPOAYKTA ITUTAHUA U CTOUMOCTD 9THX IIPOAYKTOB.

POIYKT KonuuectBo | benok, r/kr | Kanbumit, docpop, Cronmocth
KOPMOBBIX /KT /KT 1 kr, pyo.
€IMHHUII

Ceno cBe-|0,5 40 1,25 2 1,2

xKee

Cunoc 0,5 10 2,5 1 0,8

OnpenenuTs ONTUMAIbHBIA CYTOYHBINA PAlIMOH KOPMJICHUS CKOTA.
Bapuanm 7

O0paboTka netaneit A u B MoxkeT Npou3BOIMTHCA HA TpeX cTaHkax. [IpuueM kaxnas
JeTallb IPU €€ U3TOTOBJICHUH J0JKHA MOCIEA0BATEIbHO 00padaThIBaThCs Ha KaXKIOM
u3 ctaHkoB. [Ipubbuib oT peanuzanuu aetanu A — 100 gen. exn., aetanu B — 160 new.

en. MicxoHble JaHHbIe TPUBEICHBI B TA0IUIIE.

CraHok Hopma Bpemenu Ha 00paOoTKy o/1HOM JeTanu, 4 | Bpemst paboTsr
A B CTaHKa, 4

1 0,2 0,1 100

2 0,2 0,5 180

3 0,1 0,2 100
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Onpenenuts MPOU3BOJICTBEHHYIO MPOTpamMMy, MaKCUMH3HUPYIOIIYI0 MPUObUIL MPHU

yCJOBUU: cripoc Ha aetaib A He meHee 300 miT., Ha nerans B - He 6onee 200 mT.
Bapuanm 8

@upmMma BbIIyCKaeT u3nenus AByX TUNOB, A u B. [Ipu 3ToM ncnonb3yercs colpbe ve-
TBIpEX BUJOB. Pacxo/1 ChIpbs KaX10r0 BUJ1a HA U3TOTOBJICHUE €IUHULIBI IPOAYKIIUHU U

3allaChbl ChIPbA 3alaHbI B T3.6J'II/IH€.

N3 nenue Coipne

1 2 3 4
A 2 1 0 2
B 3 0 1 1

3amnacel cbipbs 1-ro Buaa cocrtaBisitor 21 en., 2-ro Buaa — 4 en., 3-ro Buga — 6 en. u
4-ro Buna — 10 en. Beimyck ognoro uzaenus tuna A npunocut goxoj 300 neH. en.,
onHoro u3nenus tuna B — 200 aenH. eq. CocTaBuTh IJIaH MIPOU3BOJICTBA, 00ECTICUH-

BaIOMINKN pupMe HAaMOOIBIIUMA TOXO].
Bapuanm 9

AO «MexaHn4ecKui 3aBOM» MPHU M3TOTOBJICHUHU JIBYX THUIIOB JIETAJIECH HCIOJb3YET
TOKapHoe, (Ppe3epHoe U cBapouHoe obopymoBaHue. [Ipu 3ToM 00pabOTKy Kaxkaoi
JIeTaaTd MOYKHO BECTH JABYMS Pa3IMUYHBIMU TEXHOJIOTHYECKHUMHU criocobamu. Heobxo-

JAUMBIC UCXOOHBIC TAHHBIC IIPUBCICHLI B Ta6J'II/II_Ie.

ileTam) E [Tone3nsrii QoA
Obopynosanne TexHomorn4ecKuii crnocoo BpeMCTH,
CTaHKO-YaCOB
1 2 1 2
®dpezepHoe 2 2 3 0 20
ToxapHoe 3 1 1 2 37
CapouHoe 0 1 1 4 30
[TpubbLIb, NEeH.ex 11 6 9 6
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CocTaBUTh ONTUMANIBHBIN MJIAH 3arpy3KH 000pYyIOBaHUS, 00ECIIEUNBAIONINI 3aBOAY

MaKCUMAaJTbHYIO MPUOBLITH.
PI'P Ne4 «Borumciisiemble 3anpochbl B 0a3ax qaHHbIx MS Access»

CocTaBUTh MH(OIOTUYECKYIO MOJIENb 0a3bl JaHHBIX, MPHUBENAS JaHHBIE K HOP-
MasbHOU (opMe. OpUEHTUPOBATHCS HA IpejjiaraéMble TaOIMIIbI, COEAUHUB UX CBS-
35IMU.

Nupopmanuto n3Biekarb MyTéM (OpMHPOBAHUS MPOCTHIX U BBIUUCISAEMBIX 3a-
npocoB. Chopmupoats (Hopmbl 17151 BBOAA HOBOUM MH(popmaru. Pe3ynabTaTel 3ampo-

COB O()OPMUTH B BHJIE OTUETOB, KOTOPBIE TPEOYyeTCsl pacreyaTaTh.
Bapuanm 0. Yuém nanuuus mosapa 6 npooykmosom mazasume.

Tabnuiel 60a3bl JaHHBIX.

1. Otaen MarazuHa, HOMEpP TOBApa, 1aTa MOCTaBKH, KOJMYECTBO.

2. Homep ToBapa, kareropus, HaMMEHOBaHUE, LIEHA 3a €QUHUILY TOBapa, CpPOK
XpaHEHHS.

3. [TocTaBUIMK 1 €r0 PEKBU3UTHI.

3amnpockl nHpopMaruu 1o 6a3e JaHHBIX.

1. CnHcoK MPOAYKTOB, Y KOTOPBIX 3AKOHUMJICS CPOK pEaATTU3ALINH.
2. Crucox NpoayKTOB, KOTOpble HEOOXOAUMO NPEACTaBUTh B MarasuH.
3. CymMa npoJ1axk 1o KakJIoMy TOBapy U CyMMa OCTaTKOB.

Bapuanm 1. Hauucnenue sapabommuoii niamol

Tabmuipel 0a3bl JaHHBIX.

1. Howmep nexa, Tabenbubiii Homep, PO, 101KHOCTS.
2. TabGenbHBIN HOMED, TEKYIINI 3apa0b0TOK, JaTa HAYUCIIEHHUS 3apILIaThl.
3. TabenbHbIN HOMEp, JaTa MPUHATHS HA pabOTYy, MACTIOPTHBIE JaHHBIE.

3anpocsl nHPopMaIu 1o 6a3e JaHHBIX.

1. Crax paboThI.
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N

Pacuérnast Be1TOMOCTE.

3. Cymma yaepKrBaeMbIX HAJIOTOB IO KAKIOMY PaOOTHHUKY.
Bapuanum 2. Bedenue cknaockozo yuéma.
Tabmuibl 62361 TaHHBIX.
1.  Howmep ckmana, miomaib, TUT CKIaJACKIX TOMEIIECHHH.
2. TlocTaBIIUK U €r0 PEKBU3UTHI.
3.  Iudp uznenusi, HANMEHOBAHUE W3MEJHsI, YCIOBHUS XpaHEHUs, Ta0apHThI, TMO-
CTaBIIUK.
4, [udp u3nenus, gata NOCTaBKM, 1aTa OTTPY3KH CO CKIIAJA.
3amnpocsl HHPOpMaIuu 1o 6a3e JaHHBIX.
1.  CaenenHus 00 W3eNTUAX HA CKIIA/IC HA TCKYIIUI JICHb.
2.  llocrymieHue W3meNHil 3a ONpeneNEHHbIA MePUOJl Ha ONPEACAEHHBIA CKIIA;,

HOMCP CKJIaadd, KOJIMYCCTBO W3JICJINI Ha CKIaJe.

3. Omnpenenenne KoaM4ecTBa CBOOOAHBIX TUIOIIAICH.
Bapuaum 3. Yuém evinycka npooykyuu.

Ta0nuie! 60a3el JaHHBIX.

1. [udp neranu, kaTeropusi, HAUMEHOBaHUE, paclieHKa 3a | mT.
2. [lex — mpou3BOANTEIb, HAYAIBHUK 11€Xa, MUGP AeTaIN
3. Harta, mudp getanu, 00bEM BHIPAaOOTKH.

3anpockl nHpopMaIruu 1o 6a3e JaHHBIX.
1. CBeneHHsI O BBITYCKE JIETaJCH 3a ONpPENeICHHBIN Mepruo: HauMEHOBAaHUE Je-

TaJIHu, KOJINYCCTBO.

2. CpaBHEHHE BBIITYCKa MPOIYKITUHU 110 HECKOJIBKUM II€XaM 3a ONPeneIEHHBIN Te-
pHO/I.
3. CymMma 00bE€MBI BEIPAOOTKU B pyOJISX MO KaXKI0M JeTalu.
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Bapuanm 4. Yuém npoodasic cnopmugnsix npunaonexcHocmet

Tabmuier 0a3bl JaHHBIX.

1. HaumenoBanue ToBapa, Ko ToBapa, KaTeropHsl.
2. Cekuust Mara3uHa, poJiaBell.
3.  Jlara, xoxa ToBapa, KOJIUYECTBO, IICHA.
3anpockl nHpOpManuU 1Mo 6a3e TaHHBIX.
1. CaeneHust 0 TOBape B CEKLIMM Mara3uHa Ha TEKYLIUIl 1€Hb.
2. CeeneHust 0 ToBape ONpeesIEHHON KaTeropuu B CEKLIMU Mara3uHa 3a oIpeje-

JIEHHBIN TIEPUOI.

3. CymMma mpojiax 1mo KaxjaoMy ToBapy 1o JaTe.
Bapuanm 5. Beinyck npooykyuu na gpabpuxe

Tabnuiel 60a3bl JaHHBIX.

1. JlaTa, ”HBEHTapHBIM HOMEDP CTAHKA, apTUKYJI JETaIU, KOJIUYECTBO JCTaJCH.
2. ApTHKYJI feTany, MaTeprall, JUHENHBIN pa3Mep.
3. WNuBenTapHsbiil Homep cranka, @O macrepa.

3amnpockl nHpOpMaIuu 1o 6a3e JaHHBIX.
1. KonnuecTBo neranei, Mpon3BEIEHHBIX 3a ONPENCIEHHBIA MEPUOJ BPEMEHHU Ha
ONIPEAEIEHHOM CTaHKE.
2. KonmnyuecTBo cTaHKOB, KOTOPBIE OOCTY>KMBAET ONpeeAEHHBIN MacTep, MPOU3-
BOJSIINX ONPEACITEHHYIO AETAIIb.

3. CyMMapHBbIii JINHEVHBIN pa3Mep AeTalei, NpOU3BEIEHHBIX HA JAHHOM CTaHKE.
Bapuanm 6. Kaopoeviii yuém na npeonpusimuu.

Tabmuipel 0a3bl JaHHBIX.

1. Tab6enbubiit HOMep, DUO, mudp cnenuanbHOCTH, JOIKHOCTb, aTa TpruéMa Ha
paoory.
2. ®UO, rox poxxaeHust, MECTO POXKACHUS, aJipec, o0pa3oBaHue.
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3.  ITlompaznenenue, nomxHocth, DUO.

3anpockl uHPpopMaluu 1o 6a3e JTaHHbIX.

1. CoTpyIHUKH C BBICHIMM 00Opa30BAaHUEM U OINpPEACIEHHBIM MU(POM CHEIHAb-
HOCTH.
2. CoTpyqHUKH C OIpEACICHHBIM MMEHEM M MECTOM POXKICHUS, IIPUHATHIE HA

paboTy 10 WM TOCTIE ONPEACIEHHON AaThl.
Bapuaum 7. Pacxoo cbipvs Ha nuujegom npoussoocmee

Tabmuupl 0a3el JAHHBIX.

1. Bun ceIpbs, IOCTaBIIMK, KOJIUYECTBO, JaTa.
2. HanmeHnoBanne npoayKIuu, COCTaB ChIPbS.
3. JlaTa, HanMeHOBaHUE NPOAYKIIUH, KOJIUYECTBO.

3anpocsl nHPopMaIu 1o 06a3e JaHHBIX.

1. CBeneHus 0 KOJIMYECTBE 3aTPAYEHHOTO ChIPbsl HA OMPEACIEHHBIN MEPUOJ Bpe-
MEHU.

2. CBelieHus1 0 KOJIMYECTBE MPOU3BEAEHHON MPOIYKIUH.

3. CyMMma npoJiax 1o KaxJ1oMy BUy IPOJYKIIMU IO JaTe.

Bapuaum 8. Yuém doxymenmoobopoma.

Ta0nuie! 60a3sl JaHHBIX.

1. [udp noxymeHTa, HAUMEHOBAHUE, THII MTOJIb30BAHUS.
2. [udp moxymenTa, nara, aBTop.
3. Tun nosib30BaHus TOKYMEHTA.
3anpocsl nHpopManuu 1Mo 6a3e TaHHbBIX.
1. CBenieHust 0 JOKYMEHTaX Ha OINpPEICIEHHYIO J1aTy.
2. CeneHust 0 JOKYMEHTAaX IO THUITY MOJIb30BAHUS 32 ONPEAEIEHHBIN Mepro.
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Bapuanm 9. Ilpooaswcu ¢ asmocanone

Tabmuier 0a3bl JaHHBIX.

1. XapakTepucTruka aBTOMOOWIIS, IPOU3BOUTEND, LICHA.
2. JlaTa, KOJTM4EeCTBO aBTOMOOHMIICH.
3. [IponaBerr, KOJTUYECTBO MPOAAHHBIX aBTOMOOUIIEH TI0 JaTe.

3anpockl nHpOpManuU 1Mo 6a3e TaHHBIX.

1. CBeieHUs 0 HAJTMYUU AaBTOMOOUJISL HAa ONIPEACIEHHYIO JaTy.
2. CaeneHust 0 MPOJABLAX MO KOJUYECTBY MPOJAXK
3. CymMa npojiax aBToMoOusIel 1o ate.

PI'P NeS5«O0MeH nanHbIMU Meskay npuioxenusamu MSOffice»

C momomipro ¢yHkmu ciustaus 1okymeHToB MSOffice mo manneim PI'P Ne4d
c(OopMHUPOBATH MUCbMA U KOHBEPTHI.

Bapuanm 0.  Ilucebma mocTaBIIMKaM OT aJIMUHUCTPALlMM Mara3uHa o0 HW3MEHe-
HUU pabOThl MarasuHa B Mpa3aHUYHbIE JHH.

Bapuanm 1. IluceMa COTpyAHHMKaM OT aAMUHHUCTPALMH MPEANPUATHS O PECT-
PYKTYpHU3aIMH LIEXOB MPEATPUITHS.

Bapuanm 2. Iluchbma mocTaBIIMKaM OT aJIMUHUCTpAIlMU CKJIajia 00 U3MEHEHUHN
YCJIOBUM XpAaHEHHUs Ha CKJIaJe.

Bapuanm 3. Ilucema HayambHMKaM LIEXOB — MPOU3BOJUTENEH OT aAMHUHUCTPA-
WU OpeAnpusaTus 00 U3BMEHEHUU aCCOPTUMEHTA BBIITYCKaeMOM MPOyKIUH.

Bapuanm 4. Ilucema npopaBnaM OT aJAMUHUCTPALMM Mara3uHa O PECTPYKTY-
pU3alMK OTAEJIIOB Mara3uHa.

Bapuanm 5.  Tlucbma mactepaM, 0OCTY>KHUBAIOIIUM CTaHKHA OT aIMUHHUCTPAITUU
($abpuku 00 U3MEHEHUU HOPMATHUBOB B OOCITYKUBAHUH CTAHKOB.

Bapuanm 6. IlucbMma COTpyIHHMKaM OT aAMUHUCTPALMH O PECTPYKTYpHU3ALMU
MO/Ipa3/IeICHUI IPEAPUSATHU.

Bapuanm 7. IlucbMa mocTaBUIMKaM ChIPbsl O MPOChOE B U3MEHEHUU KOJIUYECT-

Ba IIOCTAaBOK CBIPbA.
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Bapuanm 8. Tlucbma pyKOBOAMTENISAM TMOAPA3ACICHUA OT aAMUHHUCTPAIMHA 00
M3MEHEHHUH THUIIA MOJIb30BAHUS JOKYMEHTOB.
Bapuanm 9. TlucbMa 0 MaTepuaIbHOM MOOIIPEHUHU MPOJaBllaM aBTOCAJIOHA OT

PYKOBOJICTBA aBTOCAJIOHA.
PI'P Ne6 «Pa3paborkaciaaiia-¢puabma B MS PowerPointy

Pa3zpaboTaTh aBTOMaTHYECKYIO CaMOBBIMOIHAIOMIYIOCS MPE3CHTALMI0 MO MaTe-
puanam pedepara o 000N TUCHUIIIMHE, U3y4aeMOl B 3TOM CEMECTpE, MPUMEHHB

npodeccroHanbHbIe MPUEMbI padoTel B MSPowerPoint.
PI'P Ne7«Qkcneprabie cucrembl Koncyabrantllnoc u TAPAHT»

N3yunts 3kxcniepTHble cuctemsl Koncynsrantllmoc u TAPAHT.
Ha caiite KoHncynbrantliroc npoiTH AUCTAaHIIMOHHOE TECTUPOBAHUE HA 3HAHUE
Koncynbranrllimtoc u YMEHHE paboTaTh c CHUCTe-

moii:http://tts.consultant.ru/?mode=start#. B ciy4ae ycnemHoro mpoxokJIeHUs Tec-

tupoBanus nmonyunth Ceprudukar Ha E-mail. TIpenocraButh ero mpemnogaBarento.
[Ipoirtn IIPOBEPKY 3HAHUU CUCTEMBI I'APAHT:

http://learning.garant.ru/11/start.html. TIpegocTaBuTh CKPUHIIOT pe3ysbTaTa ITUCTAH-

LIUOHHOI'0 TECTUPOBAHUS.
PI'P Ne8«1C: IIpeanpusitue»

[To BapuanTam PI'P Ned4 ¢ momorisio koHdurypatopa «1C: Ipeanpustue» chop-

MHUPOBATb 0asbl JaHHBIX.
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IIpunoxenne 3

K pado4eii mporpaMMe JMCUMILINHBI
«IKOHOMHUYECKasA nHpopMaTHKa
(ouHasi popma 00yveHus)

ot 17 cenTsaiopa 2012 r.
TpeHupoBoYHbIe TECTOBBIE 3aJaHUS IJISI KOHTPOJISI OCBOEHUS TUCHMIINHBI

1. Nudopmariust 3To

1)  cooOmeHwusI, HAXOMSAIIMECS B TAMSTH KOMITBIOTEPA;

2)  cOOOIIeHMs, HAXOAIINECS B XPaHUIIUINAX JAHHBIX;

3)  mpeaBapuTENbHO 00paOOTaHHBIC JaHHBIC, TOIHBIC JIJIsl IPUHSATHS yIIpaBJICHYC-
CKHMX pELICHUN;

4) COO6IHCHHH, 33(1)I/IKCI/IpOBaHHBIC Ha MallIMHHBIX HOCHUTCJIAX.

2. DKOHOMHYECKUH MOKA3aTEIb COCTOUT U3

1)  pexBu3MTa-IPU3HAKA;

2)  rpaduYecKHux dJIEMCHTOB;

3)  apupMETHYECKUX BBIPAKEHUIA,

4)  peKBH3WTa-OCHOBAHHUS M PEKBU3UTA-NPU3HAKA;

5)  peKBU3HTa-OCHOBAHUS;

6)  OJHOTO pEKBHM3WTA-OCHOBAHHWS W OTHOCSINUXCS K HEMY PEKBHU3UTOB-

MPU3HAKOB.

3. YKaxute TOKyMEHTBI, MH(POpMAIUs U3 KOTOPHIX BKIIIOYAETCS B 0a3bl JAHHBIX C
nepeMeHHO nHpopMalren

1)  HakjagHas Ha BbIJA4y MaTEpHUasIoOB CO CKJIaja B IeXa;

2)  HOMEHKJIATypa-lCHHHK;

3)  OpuraaHbIi Hapsia HA CACIBHYIO padboTy;

4)  WHIUBUAyaAIbHBIA HAps HA CACIBHYIO paboTy;

5)  Tapudbl Ha U3TOTOBIICHUE JICTAJICH;
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6)  HakiIaxHas MPHUX0Jia MAaTEPUAJIOB HA CKJIAT;

7) CIIPABOYHUK JICTAJICH;

8)  xaneHmapp pabouuXx JHEH;

9)  moJeTaNTBbHO-TIOONCPAITMOHHBIC HOPMBI PacXxo/ia MaTepHaIOB.

1) 1,346

2) 2349
3) 456,7
4) 1,246
4, Kakue 3HaHMs yernoBeka MOJACIHMPYIOTCS U 00pabaThIBalOTCS C MOMOUIBIO
KOMITbIOTEPA

1)  nexiapaTuBHBIC;
2)  TpOLEAYpHBIC;
3)  HCOCO3HAHHEIC;
4)  VHTYWTUBHBIC;
5)  accomnmaTUBHBIC

6)  HedeTkwme.

1) 1,2,3
2) 1,2,6
3) 1,3,4
4) 235
d. YKaXuTe NPUHLMII, COIVIACHO KOTOPOMY CO3JA€TCsi HWHTETPUPOBAHHAS WH-

(dhopMmalMoHHas cucTeMa
1)  omepaTHBHOCTH;

2)  OIOYHBIIA;

3)  HWHTErpUpPOBAHHBIN;
4)  mo3agavHbI;

5)  nporeccHbIN.
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6. Kaxkoit nHpopManmoHHOW CUCTEME COOTBETCTBYET CIEAYIONIEE OMpeeTcCHHE:
[IPOrpaMMHO-ANIAPATHBIN KOMIUIEKC, COCOOHBIM OOBEANHATH B OJHO LIEJIOE IMpE-
OPUATUS C Pa3InyHON (YHKIMOHAJIBLHOM HampaBiIeHHOCTHIO (IIPOU3BOJICTBEHHBIE,
TOProOBbIE€, KPEIUTHBIE U JIp. OPTaHU3ALUH )

1)  uHpOpMAIMOHHAS CUCTEMa MPOMBIILICHHOTO MPEAPHUSITHS;

2)  uH(bOpMAIOHHAs CHCTEMa TOPTOBOTO MPEAIPUATHS;

3)  kopmnoparuBHas HH()OPMAITMOHHAS CUCTEMA;

4)  uHDOPMAIMOHHAS CHCTEMa KPESIUTHOTO YUPESIKICHHS.

7. OTkpbITast HHPOPMALIMOHHASL CUCTEMA 3TO

1)  cucrema, BKJIrOUAroOImas B ceOsi OOJBIIOE KOJMYECTBO MPOTPAMMHBIX MPOIYK-
TOB;

2) cucTeMa, BKIIOYAIoNIas B ce0s pa3inyHbie MH()OPMAIIMOHHBIC CETH;

3) cucTteMa, co3/aHHas HAa OCHOBE MEXYHAPOIHBIX CTaHIaPTOB,;

4) cucrtema, OpHCHTUPOBAHHAS HA ONEPATHUBHYIO 00pa0OTKY IaHHBIX;

5) CUCTCMaA, ITPCAHASHAUYCHHAA J1JIA BbIJa91 aHAJIUTHICCKUX OTUYCTOB.

8. Ykaxurte npaBuwibHoe onpenenenrue ERP-cuctemsl

1) wuHbOpMaIMOHHAs cUCTeMa, 00eCICUnBaloIias YIpaBIeHHE B3aUMOOTHOIICHUS
C KJIMCHTaMU;

2) wuH(pOpPMAIMOHHAsA CHUCTeMa, oOeCreunBarolias MJIaHUPOBAHUE MOTPEOHOCTH B
MIPOU3BOICTBEHHBIX MOIITHOCTSX;

3) HMHTErpupoOBaHHAs cHUCTeMa, OOeCHeYHMBArOIIas TUIAHUPOBAHWE M YIIPABJICHUE
BCEMH pECypcaMu MPEANPUATHS, €0 CHAOXKEHHEM, COBITOM, KaapamMu U 3apab0THOU
JIaTOU, TTPOU3BOJICTBOM, HAYYHO-UCCIICIOBATEILCKMMHU M KOHCTPYKTOPCKUMHU pabo-
TaMu;

4) unbopMaIMOHHAs CUCTEMa, 00eCIIeYMBAOIIAs YIIPABICHHE TOCTaBKAMHU.

9. NudopmarimonHast TEXHOJIOTHUS 3TO

1) CoOBOKYMHOCTh TEXHUYECKHX CPEICTB.
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2)  COBOKYIHOCTb IIPOTPAMMHBIX CPEJICTB.

3) CoOBOKYITHOCTH OpTraHM3aIMOHHBIX CPEJICTB.

4)  MHOoXecTBO HH()OPMAITMOHHBIX PECYPCOB.

5) CoBOKymHOCTB onepanuii mo coopy, 00padboTKe, IepeIadi ¥ XPAaHCHHUIO JTaHHBIX

C UCII0JIb30BAHUCM MCTOAOB U CPCACTB dABTOMATU3AIIHUH.

10. VYkaxwure mHGOPMANMOHHBIE TEXHOJOTHH, KOTOPHIE MOXHO OTHECTH K 0a3o-
BBIM:

1)  TEKCTOBBIC MMPOIIECCOPHI;

2)  TaOJWYHBIC MPOIIECCOPHI;

3)  TpaH3aKIMOHHBIC CHCTEMBI;

4) CUCTEMBbI yIIpaBieHus 0a3aMU JIAHHbIX;

5)  ynpaBastoIIMe IporpaMMHBIC KOMILICKCHI,

6)  mynasTuMenua u Web-TexHonoruu;

7)  cucTembl pOPMHUPOBAHUS PEIICHUM;

8)  DKCIEPTHBIC CHCTEMBI,

9)  rpaduyeckue IpoIecCcophl.

1)  1,2356
2)  1,2,46,9
3)  1,3458
4)  2,356,9

11. BeibGepuTte npaBWIbHOE OMpEEICHUE MPOIEcca KOAUPOBAHUS SKOHOMUYECKOMN
uHpopmanuu

1)  xomupoBaHHE — 3TO MIK(PPOBAHUE;

2)  KOIMPOBaHUE — 3TO MPHUCBOCHHUE YCIOBHOTO 0003HAYCHHSI 00BEKTAaM HOMCHK-
JaTypHl;

3)  KOAMPOBAaHHUE — 3TO MOMCK KIACCH(PHUKAIIMOHHBIX MPU3HAKOB;

4)  KOAMPOBAaHUE — 3TO MPUCBOCHHE KJIACCH(PHUKAIIMOHHBIX IPU3HAKOB.
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12.

1)
2)
3)
4)
5)
6)
7)

1)
2)
3)
4)

13.

1)
2)
3)
4)

14.

1)
2)
3)
4)

1)
2)
3)

VYkaxurte IMOHATHA, XapPaKTCPUIYIOIINUC PCIIIMUOHHYIO MOACIIb 0asbl JaHHBIX

M3l TabJIUIIBI (OTHOIIICHHUS );
daitn;

aTpuoyT;

KOPTEK;

BEKTOP;

MaTpHIa;

JOMCH.

1,2,3,6
1,3,4,7
3,4,5,6
2,3,5,6

JlanHbIe B XpaHWIHINAX JAHHBIX HAXOSTCS B BUJIC
UEPAPXUICCKUX CTPYKTYD;

CETEBBIX CTPYKTYP;

MHOTOMEPHBIX 0a3 JaHHBIX (TUIIEPKYOOB);

AuarpamMm JaHHbIX.

NH()OKOMMYHUKAITMOHHON TEXHOJOTUN (DYHKIIMOHUPYIOT HA OCHOBE
CPEIICTB JIOCTYMa K 0a3aM JaHHbIX;

UHGOPMAILIMOHHBIX TEXHOJIOTHI;

ceTell ¥ TeIEKOMMYHHUKAIITMOHHOTO 000PY/10BaHNUS;

XPaHUJINII JaHHBIX.

2,3
1,3
2,4
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4) 56

15.  VYkaxuTte HalpaBJICHUS B Pa3BUTUU HHPOKOMMYHHKAIIMOHHBIX TEXHOIOTHH
1)  smeKTpOHHBIN OHU3HEC;

2)  pelIeHue YKOHOMUYECKUX 3ajay;

3)  OaHKOBCKHE CETEBBIC PACUECTHI;

4)  TpUHATHE PEUICHUHU C IOMOMIBIO SKCIIEPTHBIX CHCTEM;

5)  aucTaHIMOHHOE 00yUYEHHE U BBITOJIHEHHE PadoT.

1) 235
2) 1,34
3) 1,35
4) 2,45

16. VYxkaxwure nH(OpMaLMOHHBIE MOJIEIH, pa3paboTKa KOTOPBIX PEriaMEeHTUPYETCS
COTJIALLIEHUSIMU, IPUHATHIMU B IIPAKTUKE CO3/1aHUs MH(OPMALIMOHHBIX CUCTEM

1)  ceTeBbIC MOJEH;

2)  WepapXUUYCCKHE MOJICIIH;

3) PEISIIMOHHBIC MOJICIIN;

4)  nuarpamMmbl IOTOKOB JaHHBIX;

5)  rpadossie MoaENH.

17. VYkaxure Ha OIIMOOYHOE ONMUCAHUE JAHHBIX B TAOJIMIIE OMUCAHUSL CTPYKTYpHI
BXOJIHBIX WJIA PE3YJIbTUPYIOUINX JOKYMEHTOB

1) KOJI II€Xa — CUMBOJIBHBII;

2) KOJI ITIOCTaBIINKA — YUCIIOBOIL;

3)  KOJHYECTBO MOCTABJICHO (PAKTUYCCKH — YHUCIIOBOM.

18. B kakux yclOBHSX HCIIOIB3YETCS JIEPEBO pelieHnuid B mporecce hopMUpoBa-

HUE PELICHUN
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1) B yCIOBHAX PUCKa;
2) B yCIOBHSX HEONPEACICHHOCTH;
3) B YCJOBHSX IOJHOW ONPEACICHHOCTH U HHOOPMUPOBAHHOCTH;

4) B yCJIOBUSX KOHPHUICHIINATHLHOCTH.

19. B uem oTimuMe HEHPOCETEBBIX TEXHOJIOTUN OT OOBIUYHBIX HKCIIEPTHBIX CUCTEM
1)  He TpeOyIOT aHATUTUYECKOH 00paOOTKY TaHHBIX;

2)  He TpeOYIOT yKa3aHHs IPUOPUTETOB M OTPaHUYUCHHIA;

3)  He TpeOyIOT MPOrpaMMHUPOBAHUS, TaK KaK HACTPAMBAIOTCS Ha HYXKIBI TOJIH30-

BaTcCJIA.

20. C moMoImIpi0 KakuX HHCTPYMEHTOB (DOPMHUPYETCS PELIEHUE B YCIOBUAX PUCKA
1) JIEPEBO BHIBOJIA;

2) JICPEBO PEIICHUIA;

3) JPEBO IICIICH;

4) HEYETKHE MHOXKECTBA.
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21. Bribepute GopMyily, IO KOTOPOH MOXKHO OyAET MOJACUYUTATh KOJIMYECTBO CO-

TPYJIHUKOB 70-X T.p.

@]Hﬂ )~y |z Krural xisx - Microsoft Excel
7 fhasHas Bcrasxa Pazmerxa crpaHuunl Dopmynst AanHbie PeyeHzuposanme Bua
f X ABTOCYMM3 ~ Q Nornyeckme ~ ﬁ' § ~2) NpUCBONUTL UMR ~ f?’ Bam
X = -
@ HeaasHo ucnonbsosanmcs * (A Tekcroswe ~ [~ & Wcnonssosats & opmyne ~ <% 3a8
Bcrasute Ancneryep
dyHRUMO @ OuHaHcoBLIE ¥ ﬁ Aata v epems ~ @' UMeH B Co3paTth U3 BHAENEHHOTO ,;,),, ¥6p
buéanoTexa pyHKUMA 1 OnpegeneHHLie UMeHa
| K8 ~ £
(4] & [ 8 [ c ol e | F 6
Aara
Damununa Nmn Oryecreo non Fopon or,
1 | pORnetnm it
2 AHrenouKuH AHTOH Anekceesud | m | 07.09.1976|Mocksa TKB
3 AHrenoukuHa AHHA AnekceesHa | X | 19.05.1979|3senuropoa ANC
4 BesyHuuKoB Bukrop Bacunbesuy | M | 02.06.1972|Mocksa oTa
5 BesyHunkoBa Bepa BacunbesHa | x |24.07.1972 Bnagumup oTa
6 Becenan BanentuHa |BuktopoBHa | x |03.01.1971|ExarepuHbypr OHK
7 Becenbm Bacunuii  |BuktopoBud | M | 12.05.1971 HuwxHuia Hoeropoa |OHK
8 [lobperiwmi fOawumn  |Omutpuesuy | m | 24.06.1968 Mocksa TKB
9 [obpeuos [enuc HNasuaosuy M | 30.08.1967 HwxHuin Hosropoa |ANC
10 [Jobpeyosa Hapbsa OmutpuesHa | x | 27.06.1955|Ka3zaHb oTa
11 [yweukuH Omutpuit  |[[anunosuy m | 07.06.1967|3senuropoa TKB
12 [lyweuxkuH Haxuun Omutpuesny | M | 04.03.1954|Kazanb TKB
13 [lyweuxkuHa AuHa Omutpuesna | x | 05.07.1939|Mockea oTa
14 3amevatenbHan |3uHampaa | 3axaposHa X | 01.12.1969|Ka3zaHb OHK
15 3ameuatenbHbiit |3axap 3axaposuy m | 13.05.1953|Apocnaene TKB
1) =CUETECJIU(E:E;W(">=1.1.1970";"<=31.12.1979"))
2)  =CYETECJIMMH(E:E;M(">=1.1.1970";"<=31.12.1979"))
3) =CYETECJIUMH(E:E;">=1970";E:E;"<=1979")
4) =CYETECJIUMH(E:E;">=1.1.1970";E:E;"<=31.12.1979"))
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22. K cymiecTByromemMy OTYETY CBOAHON TaOJIUIIbI HEOOXOANMMO 10OAaBUThH JaHHBIE

0 cpefHel cyMMe mpoaaku. UTo a1t 3Toro TpedyeTcs cuenaTs?

@9 Krnaralahin - Microsoft Excel = & 8

mfmwﬂ" PajueTcs Crpanuge  Sopae  ieeit Prumongoeamst  Bed  Paigafomass Mg Magauerp Emcrpprop | @ i@ = @ B
B 2 @ ks Sa@er (B O | B dmem i I Ay g
-y i O ] {ﬁhmmp{-uh Ak Takaugy © P ameeme - E- A ;
Boawr , M A Y- | H S-A EEBEE H 4. =Y —— Eocpuar | 2 S sl
by dep odan - Wipsde 3 Brparsneymne 2 Hucag ] CTwam Rrag i FeganrupotaHne
A = & Hanmamia CTPOK ¥
a B c o £ F 6 fCnucoe noned coommod rabmey -x
1  —
2 Bubenwre romm ame cbasnmrmporaey: |0 " |
3 [Haosasms crpox - | Cymamsa, pyf  KonwsecToo Bata
4 momnasan "Meutarens” 652 100,00p. | MEHE-OREE
% wOMnadeA “FancogMA” 550 800,00p. 247 - o KomriecTe
6 HOMNaHKA “Chagsan wWzHp™ 766 600,000, 96 :m’:m
7 000 "Monogeu” 00 B0, 00, 258 Fopoa
B OO0 "OubCTAMBE BABCTE™ G0 400, 00p. ZB5
5 000 “@apopur” TOF 200,00p. i)
10 guwpma “Hwpoasa® 651 200,00p. 263 L
11 $upma “BpaHroHRA" T78 600,00p. 15
12 OGugei wror 5 636 700,00p. o3
13
14
15 Mepe = aunte Fans mexy yrasmeme raxs
15 ohnscTiew:
17 W ST oTueTa ] mHasnmsn cronfuce:
18 E St -
19
il
4l L Hasaesss evpos: E Busewm
I MryseaT - Cyee, pyli -
X3 HOnsecTes -
24
=]

- - T 1 L = | [ O of 5

1) " HACTPOUTH ONEPALNIO CYIIECTBYIOIIETO MOJIS CyMMa, pyo.;

2)  moGaButh nosie Cymma, py0 eiie pa3 B 001acTh 3HAUCHUS;

3)  moGaButh mosie Cymma, py0 erie pa3 B 00JacTh 3HAYCHHS, a 3aTeM U3MCHHTD
OTIepaIuio;

4)  mo0oe U3 IepeUnCICHHOTO.
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23. B sueiiky Obuta BBeZieHa opMya:
=Tapudnas_craBka__p uvac*Otpaborano_ yacos(l-IlogoxogusiiiHamnor). Kakoit Oy-

JET Pe3ynbTaT?

@d9-o- dls Kinral xsx - Microsoft Excel
amn Thasman Beoraoxa PasmMeTa crpaHmLib Dopmynst Aarrvie Peuersuposarne Bug Paspaorumk
B & 13 v AR = = = ¥ =
BCy TS -;) X U \ B O = T - J a 0/
0y 7 X & 4 H £} ' B T B | IE IE | )4 O6neaunnts ¥ nOMECTHTS & LieHTRE 43 Yo
_5__/9}!;0.6“:’1& . Wpndr - Bupamus_@y_« Yucno
- 4nc v X v fe =Tapuduan_craexa _p_uac'Orpa()orauo_uacos(1-nonoxop.uo|s‘«Hanor)|
A B c D E | F G
Ne DNO. TapudpHan | OrpaboraHo K Boipave,
: Bl cTraBka, p/yac vacos P
2| VOywewnwHB. | 500] . 160}rpaGotario_vacos(1
3 2iAdrenouxuH C A 750 100 65 250,00p.
4| 3Besymumos BB | T 1000] T H20] 104 400,00p. |
5 4iYnanbyos K.B. 1250 80 87 000,00p. |
6 5!Cuyactnusues [1 K 2500 120 261 000,00p.
7. 8Ynolbowam Wl | U R Mol 274 050,00p. ;
8 | T7iKpacasuyes O.0. 2000 180 313 200,00p. |
5 8fobpeuos AR | 1875 200 326 250,00p.
10, 9:Onmmmctos 0.0 | . 00 M0 60.900,00p.
11 10iHeyHbiBaroupit H.H. 1250 160 174 000,00p
12 11Pagocmeni PP | 1875 200 326 250,00p.
13 12Xopownsx XX__ | T 3000 T 60| 156 :600,00p.
14 13iMpuaTHbi MN.MN. 1875 180 293 625,00p. |
15| 14{Muproi MM, 3750 160 522 000,00p. |
16
17 |MNogoxoaHsii Hanor, % | 13% |
18
1)  #3HAU!
2)  #CCBUIKA!
3)  #UMHA?!

24. Kakune u3 BLIpa)KeHI/Iﬁ IMO3BOJIAIOT OIIPCACIINTE HOMCP MECAla I10 I[aTe?
BriOepuTe HECKOJIBKO OTBETOB:

1)  Month([dara]);

2)  MonthName(Month([dara]));

3)  DatePart("m";[[ata]);

4)  Format([dara];"mmmm").
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25. B zampoce ucnonp3yrorcs nBe Tabmuiel: KimueHTsl ¥ 3akasbl, I KOTOPBIX

ObLTM  HACTPOCHBI CBOMCTBa CBs3u B okHe '"[lapameTrpel oOBeauHEHUS'.

MapameTpsl obbeanHerns | 2 [

Nesan Tabnuua Mpasaa Tabnuua

,khuembl : B '3akassl . E]

Nesbiit cTonbey Mpasbiit cTonbew

KoaKnuenTa [+] |koakmenra =]
OBbeauHeHWE TONBKO TEX 3aMMCelt, B KOTOPbIX CBA3aHHLIE Nons obenx
Tabnuu coenagaioT.

ObbeanHeHme BCEX 3anmcei us "KnueHTbl" M TONbKO TeX 3anucei us
"3aKasbl”, B KOTOPLIX CBA3aHHLIE MONS COBNaAatoT.

1 3: ObveauHeHue BCEX 3anuceit U3 3aKasbl” M TONbKO TEX 3anuceit U3
“KnueHTbl", B KOTOPLIX CBA3aHHbIE NONA COBNaAaioT.

[ OK J [ OTmMeHa ] [ Cospatb ]

Kaxoit n3 BapuaHTOB 3arpoca COOTBETCTBYET BHIOpaHHOM HAacTpoiiKe?

r "\ s B
KnunenTel 3akasbl
* _~ ® s
? Kogknmenra || = ? Kopsakasa =
Opranusayma \ [ata pasmewer
damunua = KogKnueHta
Nma [ata oTrpysku
3NeKTPOHHaA n Koa_coTpyaHUK
JonxHocTb % Koa_rpyzootnp ¥
1)
s ) 5 N
Knuentel 3akasbl
* ~ * F S
7 Kogknuenta | _| w= ¥ Kogsakasa =
OpraHuzaums \ [ata pasmewer
damuauna et KoaKnueHTa
Mma Jata oTrpysku
3NeKTPOHHaA N Koa_coTpyaHMK
JonxHocTb s Kog_rpyzootnp. ¥
2)
IS N -~ ™
Knunentel 3akazbl
L “~ * -~
? KoaKnventa | _| = ¥ Ko sakaza =
Opranusaums _\_ Aata pasmewer
damunna — KoaKnneHTta
Nma Aata oTrpyzKmu
3neKTpOHHaa n Koa_coTpyaHUMK
JonkHOCTE B Kog_rpyzootnp ¥

3)
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Knunentol

4

¥ KoaKnuenTa
Opranuszaums
Damunauna
Wma
SNeKTpOoHHaa n
JomkKHOCTE |

|
=

33aKasel

) -

¥ Kop_sakasa

AaTta pasmewler
KoaKnuneHTa

AaTta oTrpyskm
Kog_coTpyaHuk
Kog rpyzootnp ¥

)

26. [I'nme ompenensieTcs CTPYKTypa CO3/1aBaeMOTO OWM3HEC-TIPUIIOKEHUS B CHCTEME

«1C:Ilpennpusrtue 8»?

1)  TexHoJOTHYECKas IiaTdopma;

2)  KOH(pwUryparms;

3)  wuH(opmanmoHHas 0a3a;

4)  CYB/.

27. T'me XpaHATCS ydYeTHbIE JaHHBIC OW3HEC-TIPIIOKEHUS B  CHCTEME

«1C:Ilpennpusrue 8»?

1)  TexHoJoruyeckas miathopma,

2)  koH(uUrypanus;

3)  wuHbopMaimoHHas 0a3a.
Ne zamanusg | 1. 2. 3. 4, 5. 6. 7. 8. 9.
No oTBeTa 3 6 1 2 5 3 3 3 5
Nesamamms | 10. |11, |12, |13. |14, |15. |16. |17. |18.
No oTBeTa 2 2 2 3 1 3 4 2 1
Nesamamms | 19. |20. |21. |22. |23. |24, |25. |26. |27.
No oTBeTa 3 2 4 4 1 1 2 2 3
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IIpunoxenue 4

K pado4eii mporpaMMe JMCUMILINHBI
«IKOHOMHYECKasi HHPOPMATHKA)»
(ouHasi popma 00yveHus)

ot 17 cenTsaiopa 2012 r.

Cnucox BONpPOCOB /I HTOTOBOI'0 KOHTPOJISI 3HAHUIB Gopme 3a4éTa
1. OcHOBHBIE MOHATHA UH(DOPMAIMOHHBIX TEXHOJIOTUN B IKOHOMHKE M YIIpaBie-
HUU.
OxoHomuueckas nHpopmanus. Ee Bunpl u GpyHKIUM.
DKOHOMUYECKHE UH(POPMALIMOHHBIE CUCTEMBI.
PensiiiionHble 6a3bl TaHHBIX. MO/ieNb JaHHBIX.
Jlormueckoe NpOEKTUPOBAHNE PENSLUOHHBIX 0a3 JaHHBIX.
[IpoekTupoBanue pelasiquOHHbIX 0a3 TaHHbIX 17151 KOHKpeTHOH CYB/I.
JlokanbHbIE CETH.

['mo6abHBIE KOMITBIOTEPHBIE CETH.

©o 0O N o O R~ W N

DJIEKTPOHHASA KOMMEPIUSL.

10. HudopmairioHHbIE TEXHOJOTUHU U paCIIMPEHUE OAHKOBCKHUX YCIIYT.
11. Cucrembl MeKOAaHKOBCKUX PacueTOB.
12. bankoBckue HH(OOPMAITMOHHBIE CUCTEMBI.

13. MecTo y4ueTHO# NeATeTbHOCTH B CTPYKTYpE YIIpaBJEHUS M TPEOOBaHHS K €€
aBTOMAaTHU3ALIMH.

14. Amromaru3zanus OyXrajatepcKoro y4era.

15. ABromaruzauusi pMHAHCOBOTO TUIAHUPOBAHUS.

16. PeuHXUHUPHUHT TPEANPUATUNA.

17. Ilpaktuueckue acnektsl BHeApeHus ADVC.

18.  CucrteMbl MOAAECPKKHU PEIICHUH.

19. HauanbHbIl 3Tan aBTOMAaTU3UPOBAHHOTO BEICHUSI YUeTa.

20. BeneHue yyera B aBTOMAaTU3UPOBAHHON CHUCTEME.

21. Co3zmaHue OTYETHOCTH B aBTOMATU3UPOBAHHOM CHUCTEME.
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22,
23.
24,
25.
26.
217,

CucTeMbl UICKYCCTBEHHOT'O UHTEILICKTA.

DKCIEepPTHBIE CUCTEMBI.

CoBpeMEHHBIN PBIHOK CPEICTB UCKYCCTBEHHOIO MHTEIUICKTA.
DNEeKTPOHHBIE CUCTEMBI pa0OTHI C IOKYMEHTaMHU.
BoruncnurenbHbie OQUCHBIE TPUITOKEHUS.

HacrtonbHbie 6a3bl JaHHBIX 171 oduca.
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AHHOTanust pado4eil NporpamMmsl

Hanpasnenue noarorosku 080200.62 «MeHe KMEHT

[Tpodwib moaroToBKH « MEHEKMEHT OPraHU3AITAN))

b2.B.0O/I.29koHoMHn4eckasi HHPOPMATHKA

Ilenp n3yuenns nuc-

ITHITIIMHBI

®dopMHUpOBaHUE Y CTYJEHTOB OOLIEKYJIbTYPHBIX M Hpodeccuo-
HaJIbHBIX KOMIIETEHLIUH, HEOOXOIMMBIX Ul pean3aliil OpPIraHU-
3allMOHHO - YIPaBJIEHYECKON U SKOHOMUYECKOH, HH(POPMALIMOHHO-

aHaHHTI/ILIeCKOﬁ, HpGI[HpHHHMaTCJIBCKOﬁ ACATCIIBHOCTH.

CO,Z[ep)KaHI/Ie JUCIHUII-

JIMHBI

Ponp unpopmanyu B pyHKIMOHUPOBAHUH SKOHOMUYECKUX CUCTEM
Y CUCTEM YIIPaBJICHUS.

Teopust 6a3 HaHHBIX.

DKOHOMMYECKHE TPUIIOKECHHS KOMITBIOTEPHBIX CETEH.
HNudopmalioHHbIe TEXHOJIOTUU B 0AHKOBCKOM CEKTODE.
WNHdpopmalMoHHbIe TEXHOJIOTMH B YYETHOM AEATEIbHOCTH Mpe.-
IIPUATHS.

KoMIutekcHast aBToMaTu3anys yrpaBJieHUs.

HNHcTpyMeHTanbHble CpeACTBa aBTOMATH3alMU OyXTrallTepCKOTO
yueTa U y4y€Tra IepcoHaia.

IIpuMeHeHne CUCTEM UCKYCCTBEHHOTO MHTEJUIEKTA B YIIPABJICHUMU.

OducHbIe KOMITBIOTEPHBIE TPUITIOKEHUS.

dopMUpyEMBIE KOM-

HETEHIINHU

OK-16, OK-17, OK-18

Haumenosanue auc-
LUILINH, HEOOXOIH-
MBIX JJISI OCBOCHHS

HaHHOﬁ JUCHUITIITNHBI

I/IH(bOpMaIII/IOHHI)IC TEXHOJIOI'MH B MEHCIPDKMCHTC.

KoMmnbroTepHsbie ceTH.

3HaHMsl, yMEHUS U Ha-
BBIKH, TIOJTy4aeMbI€ B
pe3ysbTaTe U3y4eHUs!

IUCIUILINHBI

B PE3YJIbTATC U3YUCHUA NUCTTHUIIJINHBI O6y‘ICHI/I$I CTYACHT OOJIDKCH
3HATh:
OCHOBHBIC MMOHATHUSA U COBPCMCHHBIC ITPUHINIIBL pa6OTH C I[GJ'IOBOﬁ

uH(pOpMaLIME, a TAKKE UMETh MPEACTaBICHUS 0 0a3aX JaHHBIX;
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YMETh:

MPUMEHATh UH(POPMAIIMOHHBIE TEXHOJIOTUHU JUIsl PEIICHUS YIpaB-
JIEHYECKUX 3a/1ay;

BIIQ/ICTh:

mporpaMMamu Jjisi paboThl ¢ J€JIO0BOM MH(pOpMAIIMEH U OCHOBaAMU

Internet - rexaosmoruii.

Hcnonp3yemble HHCT-
PYMEHTaJIbHBIE U IPO-

rpaMMHBIC CPCACTBA

Oneparnronnas cucrema OC MSWindows.

[TakeT OPHMCHBIX MPHUKIATHBIX MPOrPAMMHBIX MpoaykToB MSOf-
fice: MSWord, MSAccess, MSExcel, MSPowerPoint, MSOutlook.
OnektponHble 3kcneptHble cuctemMbl 'TAPAHT, KoncynsrantlI-
JIIoC.

DneKkTpoHHas cHcTeMa aBToMaru3anuu yuéta B Ousnece 1C:

[Ipennpusrue.

@OopMBI TPOMEKYTOU-
HOT'O KOHTPOJIA 3Ha-

HAU

TemaTtnueckue pacueTHo-Tpaduueckue padotsl (PI'P).

TeCTI/IPOBaHI/I}I II0 OKOHYAaHHH U3YUCHUA pa3aciia TUCHUIIINHEBIL.

CDopMa HTOrOBOI'O

KOHTPOJI 3HAaHUI

3auér.
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JlonmoiHeHHUs M U3MEHeHHns B pado4eil mporpaMMe qucuMiinaa Ha 20/
20 y4y.roxa

Buecennpie n3menenus Ha 20 /20 y4eOHBIM roj

YTBEPXIAIO
[IepBoiit IpOpeEKTOP,
npopekrop no YMP
babanos A.C.

« » 20 T

B pabouyto nporpammy BHOCATCS CIAEAYIONNE U3MEHEHUS:
1)

2)
3)
4)
(B pabouyto mporpamMmmy HerenecooOpa3Ho BHOCUTH n3MeHeHust Ha 20 /20 y4. rox)

PaGouas mporpamma nepecMmoTpeHa Ha 3acefanuu kadenaps! «MapopmaTka u maTema-
THKa», TpoTokoa Ne ot . .20 .

3aBemytromuii kadenpoii -
pa3paboTYUKOM EBnoxumona H.H.
« » 20 T

JlexaH ¢akynbTeTa

JBopHukosa 1O.B.
« » 20 1.
COI'NTACOBAHO
PykoBogutens YMY Hy6bposuna A.1O.
« » 20 T
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COILEPKAHHUE

1. [enu 1 321291 OCBOCHUS JUCTIHILTHHBL. . ... e ueeneeeeeeieanteaneeneeannenneanens
2. Mecto qucuurminabl B CTpyKType OOIL. ...
3. TpeOoBanwMsI K pe3ynbTaTaM OCBOCHUS JUCIIUATIIIHBI

3.1. Kommerenmuu, hopMupyembie B pe3ynbTaTe OCBOCHUS TUCITUTIINHEL. . ...

3.2. 3HaHI/IH, YMCHHUA W HABBIKH, IIOJIYYAdCMBIC B PC3YyJIbTATC OCBOCHUA

D112 (61017080 07130 S
4, OOPa30BATECIBHBIC TEXHOTOTHH . . ...t eeeeeneteeennaeennneeennnesanneeennneeenss
5. O0BeM TUCHUTUIMHBI U BHJIBI YICOHOM PAOOTBI. ... et eniieenreeannnnannns
6. ConeprkaHue JUCITUTITHBI

6.1. Pacnpenenenue ydeOHON HATPY3KHU IO PABTCTIAM ...oevvveennrreennnnannns.
6.2. JICKIMOHHAS TIPOTPAMMA KYPCA .ttt eeennnnnntaneeeeeeeeeeeeennnnnnneeeeeeeeeens
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